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Sales Invoices

First Lesson

Lesson Overview:

In this lesson, you will learn how to create sales invoices, using the Onyx ERP

system. You will also learn about all the features that the system offers, such as

adding charges to invoices, distributing the invoice value to installments, granting

free-of-charge (FOC) quantities and discounts to customers, and calculating sales

representatives’ commissions.

Learning Objectives:

By the end of this lesson, you will be able to:

Understand how to use the “Sales Invoice” screen.

Create a sales invoice.

Adding charges to a sales invoice.

Recording the data of the free-of-charge (FOC) quantities in a sales invoice.
Recording a discount on the total value of an invoice or on the value of each
item.

Distribute the invoice’s value to installments.

Use the shortcuts offered by the screen for easier data entry.




1. Sales Invoice

This screen is used for recording the transactions of selling items to customers,
below are the most important ones:
Recording items that have been sold to customers.
Using the invoice according to several payment methods (Cash - Credit -
Check - etc.).
Distributing the invoice’s value to multiple installments.
Recording sales charges, if any.
Recording discounts and free-of-charge (FOC) quantities that have been
granted to customers.
Recording the commissions of sales representatives, customers, and
collectors.
It's important to note that this screen has an accounting effect and a warehouse
effect; since the system deducts the balance of the items’ quantities according to
the quantity that has been sold and recorded in an invoice. Besides, the system

creates the following entry upon issuing a sales invoice:

“ Invoice Type Automatically Created Entry

From
Cash/Bank/Customer Account (in case the payment is on credit)
Sales Costs Account
Allowed Discount Account (If the customer is granted a discount)
Remark: Note that if the (Post Sales Revenues in Net Value) parameter is

1 In cash/on credit activated in the Customers Parameters, the sales revenues will be recorded
sales in the net amount and the Allowed Discount account will not be affected.
FOC Sales Cost Account (if the customer is granted FOC quantities)
To

Inventory Account
Sales Revenues

From
Customer/Cash/Bank Account
In cash/on credit Cost of Goods Sold

2 sales with sales
charges (charged T©
on the customer) Inventory Account
Sales Revenues Account

Sales Charges Account



From
Customer/Cash/Bank Account

In cash/on credit Sales Costs
sales with sales Sales Charges
3 charges (charged
on the
organization) Inventory Account

Sales Revenues Account
Customer/Cash/Bank Account (Charges)

From
Customer/Cash/Bank Account
In cash/on credit Sales Costs Account
sales with Sales Commission Account
4 calculating sales
representative To
commission Inventory Account

Sales Revenues Account
Sales Representatives Commissions Account

1.1 Access the Screen

Go to: Customers System=== Sales Management System === Transactions ==

Sales Invoices.

B [I] Customers System |« 1
Accounts Receviable System
B (1 Sales Management System ]4— 2
Q Sales Setup -
Inputs
B m] Transaction
Promotion Quotations
D Quotations
D Sales Orders
D Receipts and Check
[ Work Order
Sales Invoice ]4— 4
LB Sales Invoice Delivery Note .
D Sales Return Invoice
[7] Sales Retum Receiving Note

r 3
w




1.2 Screen Components

This screen consists of three main parts: Essential data tabs, Items’ data,

Totals fields, and Additional data.

User: 1 - Administrator Customers System - Sales Management System - Sales Invoice 202274 3112/2022
STalnb [ e ol wiis Gaisd ] 0L BOX &
Master Detais Giher Data | CustomersLoyakies |  AddtionalData | _Froiht Deteks | instalmentsData | Sales Eharoes 4 ﬂﬂn
I I Cowpon T ¢ M issed T [ Suspension
Brancho | u Tax Calc. Meﬁ'nd[ |
Fetch Data from -] Number
Payment Method | =1 Invoice No Date Centaro .
fedis d mc&m Currency =i
Exch. Rate L SMP"“ TaxNo. (TIN) |
Customer Code ﬂ Customer Name Invoice Type I |
Current Balance
ﬁ:| ltems’ Data | =
it WEAE | - Ttem Name Unt__ Pack WH _ ExpryDate  Qty  FOCQly Leve Tax_ DiC.% Dicount Tax
=] [ >
= . Pu I 3 >
——y 3 s | Totals ileldsgmd Additional data | ===
Rep. No > | TelephoneNo [« ion Per. Total Qty.
promoter Code hd Address Amount
Driver No ~]  Collector No. Disc.% Discount
Empl. No bl Ref. Code % Items Disc Tax
Description | g Charges Total




1.2.1 Essential Data:

The below table shows the most important tabs of this part.

e [ e

1 Master Details It includes the fields of: “Number”, “"Date”, "“Payment Method”, "Customer
Code”, "Cash No”, and "Bank No”.

The fields of this tab are used for selecting some of the invoice’s features, such
as: "Not allow using promotional offers”, "Not adding additional

2 Other Data charges to invoice”, and "Not display invoice data” such as Contract
Date and Contract Number upon issuing a sales invoice based on a sales
contract.

3 Additional Data It is used for adding optional data to the invoice.

This tab allows users to rename fields; in order to display additional data about

& Atehienal [FEeE sales and use them in reports.

5 Freight Data It is used for entering the data of shipping goods.

It is used for determining the installments’ data, such as “Installment

® CrtEllieniiE e Amount” and "Installment Date”.
7 Sales Charges It is used for determining the charges that will be added to the invoice if any.
8 Default Data It is used for determining default values for the fields of the items data.

Import from an
Excel Sheet

(o]

It is used for importing the invoice’s data from an Excel sheet.

1.2.2 Fields of Main Data Tabs:
The below table illustrates how the main fields of this tab are used.

Feature that affects How to Description

field enter data

Select from It is used for selecting the warehouse from which the

Using Multiple dropdown sold goods will be issued. Note that this field

Warehouse disappears from the Main Data tab if the “Multiple
Warehouses menu or Warehouses” feature is activated and that it appears
manuall in the Items Data; in order to select the warehouse
y for each item.
It is used for selecting the payment method of the
Select from invoice from the following options:
Payment droodown e In Cash: it is used if the sales invoice is paid in
Method mer?u cash. Note that upon selecting this method, the

system displays the fields of "Cash Number” and
“Cash Name”.



Feature that affects How to Description

field enter data

By Check: It is used if the sales invoice is paid by
check. Note that upon selecting this method, the
system displays the fields of "Bank Number”,
“Check Number”, “"Check Amount”, and
“Check Due Date".

In Cash and By Check: It is used if the sales

invoice has been partially paid in cash, while the

rest of the invoice’s value has been paid by check.

On Credit: It is used if the items are sold and

have their value charged on the customer’s

account. Note that upon selecting this method,
the system displays the fields of "Customer

Code”, "Customer Name”, and "Address” in the

Main Data tab.

Transfer: It is used if the sales invoice’s value is

paid by transferring its amount from the

customer’s bank account to the organization’s

bank account. The transaction is recorded, using a

bank note or any other document. Note that upon

selecting this method, the system displays the
fields of "Bank Number”, "Bank Name”, “Note

Number”, and “Check Amount”.

e Coupon: It is used if the sales invoice has been
partially paid using coupons issued by the
organization to the customer. Note that upon
selecting this method, the system opens a new
tab for the coupons; so they can be fetched and
handled.

e To Account: It is used if the sales invoice’s value

will be charged on any of the accounts that have

been defined in the chart of accounts, such as
selling to employees, by selecting the loans
account of the required employee.

Screen of

“Transactions It is used for importing the items’ data from other
Fetch Data Privileges” in the Select from docu_ments. Using this fieIcI_ is optional un_Iess_ it's
from system management dropdown configured to be mandatorily used upon issuing a

(Customer Request, menu sales invoice linked to a customer request or a work

Work Order) order.



1.2.3 Totals and Other Fields

These fields are located at the bottom of the screen and are used in order to display

the total amounts of invoices, as well as, some other data. The below table

illustrates how these fields are used.

Field Name A ?hat Default Value How to enter data Description
affects field

Region
Code

Rep. No

Promoter
Code

Driver No

Telephone
No
/Address

Collector
No.

Link Sales
representative
to Invoice is
Mandatory (in
the screen of
Customers
Parameters).
Link Sales
Representative
to Customer
(in the screen
of Customers
Data).

Link Promoter
to Customer

Link Driver to
Invoice Is
Mandatory

Enter

Collector’s
Number in
Invoice Is

Sales rep.
linked to
customer

Promoter
linked to
customer

Phone no. and
address of the
cash customer

Number of
collectors
linked to
customer

Select from dropdown
menu

Select from dropdown
menu/
default value

Select from dropdown
menu/ default value

Select from dropdown
menu

Automatically/Manually

Select from dropdown
menu/default value

It is used for entering the
geographical location of the
customer. This field is used for
generating reports on sales by
geographical location.

It is used for selecting the sales
representative.

It is an optional field but it
becomes mandatory upon
activating the parameter of (Link
Sales Representative to Invoice Is
Mandatory) in the screen of
“Customers Parameters”.

If the customer is linked to a sales
representative, the sales
representative’s name will appear
automatically. Otherwise, users
can select any sales representative
from the dropdown menu.

It is used for selecting the
promoter.

It can be optional or mandatory
based on the configuration of the
“Promoters Data” screen.

If the customer is linked to a
promoter, the promoter’s name will
automatically appear. Otherwise,
users can select any promoter
from the dropdown menu.

It is used for selecting the driver.
It can be optional or mandatory
based on the configuration of the
(Link Driver to Invoice Is
Mandatory) feature.

The phone number automatically
appears upon entering the cash
customer’s number. Note that
users can also enter the customer’s
address and phone number
manually upon carrying out the
transaction in cash.

It is used for selecting the
collector.

It is optional and can be
mandatory upon activating the



Field Name A ?hat Default Value How to enter data Description
affects field

Mandatory/ feature of (Enter Collector Number
Link Customer in Invoice Is mandatory) in the

to Multiple ‘Customers Parameters” screen.
Collectors If the customer is linked to a

collector, the collector appears
automatically. Otherwise, users
can select any collector from the
dropdown menu.

It is used for determining the

Show the percentage of the sales
commission of Percentage of representative’s commission. Note
Commission sales the A modifiable default that the system automatically
Per. representatives predetermined value displays the percentage of the
in the sales commission predetermined commission of the
invoice invoice’s total value with the ability
to modify it.

It is used for entering the discount
amount of the total invoice’s value
in the 'Value” field. Note that the
system does not allow users to
enter an amount for the discount
greater than that of the invoice.

It is used for entering the discount
amount of the total invoice’s value
as a percentage in the “Value”
field. Note that the system does
not allow users to enter an amount
Disc % = ---—  omee- Manually/ for the discount greater than that
Automatically of the invoice and that the system
automatically calculates the
discount amount and displays it in
the ‘Discount” field once the
discount percentage is entered.

Discount  -----  ----- Manually



1.3 Methods of Entering data

The system provides three methods for entering data, which facilitates data entry

and reduces any possible errors. These methods are discussed in the following:

1.3.1 Customer Data

The data of the "Customer Code” field can be entered by pressing F8 or F9, noting

that:

e F9: the "Customers Details” screen appears, in which the general data of
customers are displayed such as “"Customer Code” and “"Customer Name”.
This screen allows searching for customers easily by using the “Include” field,
in which users can search for customers by any information, such as:

“Customer Name” and “"Customer Address”.

M Customers" Details X
Include
I | T Auto
Search Starts in Columns List | 1- Contain Of j
\
J Customer Code: Customer Mame Group Mame Customer Type Telephone Mo Mobile No. Addiess
1 Aswak Elsallam wholesales customer
2 Al - Shamal Companies retail customer,
3 Damam Company for FMG retail customer cash(+377136584455
4 Al - &fak Company local customer group)

e F8: the "Customers Details” screen appears, in which users can search for

customers’ financial data, such as: debit limit and customer’s balance.

Customers” Details X
Find %
Customer Code Customer Name Credit Limit __Invoice Credit Limit __ Telephane No Cust. Degies ) oblil| | iy _I
1 Aswak Elsallam SaR 150000 il
1 Aswak Elsallam UsD 25000 1]
1 Aswak Elsallam FGY 0
2 & - Shamal Companies SAaR 170000 11465
2 Al - Shamal Companies FGY 0
2 Al - Shamal Companies Uusp 80000 0
3 Damam Compary for FMG FGY 1] +9771365844
3 Damam Compary for FMG Uso 1] +9771365844
3 Damam Company for FMG SAR 4405 +3771365044
4 Al - Afak Company usD -2500
4 Al - Afak Compary FGY 1]
4 Al - Afak Company SAaR 1]




1.3.2 Item Code

The system provides several methods for entering the data of the “Item Code”

field. These methods are discussed in the following:

e F9: By pressing this button, the “"Items Details” screen appears ordered By
Item Code. This screen displays the item’s data by the item Code. Note that
the search field, found at the top of the screen, allows users to search for an
item, using the fields of: Item Code and Item Name. Plus, the screen allows

adding a single item to the invoice each time.

Item Details Search Field X
Find %
Ites 3 [tem Name E nil___Avl Ot Price |t pecificatio
0101030001 Alwatania Poultry Fresh Chicken 1000g & 08 1=
0101030002 Tanmiah Fresh Boneless Chicken Breast 450g & 2495 20
0101030003 Radwa Chicken Marinated Tandoori 650g & 520 16
0101030004 Tanmiah Fresh Boneless Chicken Legs 450 gm & 405 8
0201010001 Goody Macaroni Conchigl 500g t 875 43
0201010002 Al'Walimsh Indian Sella Basmati Rice 10kg I 1785 7]
0201020001 Al Shalan Indian Sella Basmati Rice 10kg » 625 39
0201020003 bengaby elmhedab rice basmty hendy 10 gm 4 800 72
0203070001 The family's sugar is soft 10 km ¢ 1400 26
0203070002 Coarse family sugar ) 1635 26
0203070003 Stefana Sweetener 200 gm ¢ 224 27
0301040001 Mirinda Citrus 2.2 It z 1185 65
0301040002 Pepsi 325 mi ¢ 1250 3
0302030003 nada raspberry syrup 1.34 It z 240 7.2
0302060001 Almarai blueberry juice 1.5 It z 260 12
0401040002 Dari Frozen Chicken 1 kg o 195 12
0701030001 TCL two door refrigerator 21.6 ¢ 20 4636
0701030002 Panasonic refrigerator 23 * 24 4627
0701030003 Tc ..Top freezer refiigerator 14.7 » 30 2205
0701030004 Toshiba fridge 14.5 ¢ 485 3420
0701030005 Panasonic refrigerator 18.8 ¢ 450
0701090006 Toshiba dishwasher 13 top storage places * 490 2070
10257464874684 Trail & 200 20

e F8: By pressing this button, the “"Item Details” screen appears ordered By
Item Name. It is used in the same way as the previous screen; though, this

screen displays items, alphabetically, by names.

Item Details I—l %
| Search Field |
& J
Item vl P tem Spec Ref Cod
] 2UL -

Coarse family sugar 3 1635 26 =i
T anmiah Fresh Boneless Chicken Legs 450 gm 0101030004 & 405 8

Tanmiah Fresh Boneless Chicken Breast 450g 0101030002 é 2435 20

#al Shalan Indian Sella Basmati Rice 10kg 0201020001 : 625 39

lmarai bluebery juice 1.5 It 0302060001 z 260 12

Al Walimah Indian Sella Basmati Rice 10kg 0201010002 : 1785 75

Panasonic refrigerator 16.8 0701030005 . 430 3600

Panasonic refrigerator 23 0701080002 ¢ 24 4627

bengaby elmhedab rice basmty hendy 10 gm 0201020003 ] 800 72

Pepsi 325 ml 0301040002 é 1250 3




e F7: By pressing this button, the “Item Search” screen appears. This screen
allows searching for items, using multiple fields, noting that users can add
several items to the invoice. The below steps illustrate how the screen is used:
1. Use the filtering fields to select the items that you want to add.

2. Click on the “Search” (ll) button to display the items that match your
search.

3. Select the items that you want to display by ticking the checkbox (!_), at the
left side of each item.

4. Click on the “Fetching Data” button (i‘) in order to close the “Item
Search” screen and display the data of the items that have been selected in
the “Sales Invoice” screen.

“ Item Search f? X
=J
W.HNo | ~]| From Group No Sub Group No
Item Code 03 ] Item Name Sub Group No
fem Specifications ] Items Storage |3- Store >l Unit
Item Type | Items Pricing |1 Al ~| Shelf No
Storing Qty | 2- Items Available Quanti ¥ | Vendor No. | simiar Group
pnufacturer Code | | Sort By |1- Item Code ~| Package
From Price | | To | |
Item Code Item Name Unit WH W.H Name Qty Price
0101030001 |{&lwatania Poultry Fresh Chicken 1000] 2 (i |jwarehouse 1 90 |18
P |0101030001 |{alwatania Poulty Fresh Chicken 1000|{z i |[warehouse 1 |30 19
P 0101030001 |i&lwatania Poultry Fresh Chicken 1000|{z |2 |warehouse 2 18 |18
4 |j0101030001 |[Alwatania Poulry Fresh Chicken 1000]z |2 |warehouse 2 |18 [1s
6 |j1oo30002 |[Tanmiah Fresh Boneless Chicken Bredlg |1 |warehouse 1 | 2455 JiE
r [E:][m 01030002 |[Tanmiah Fresh Boneless Chicken Bred(¢ I | warehouse 1 |[2435 |20
|- |ooi030003 |[Radwa Chicken Marnated Tandoori ¢ |1 |warehouse 1 0 e
i | 5]
[~ Show Expiry Date and Batch
e -




F6: By pressing this button, the “Item Details” screen appears. This screen
allows adding items, using several methods, such as: Add from Document,
Select from Sold Goods, and Automatic Search.

A. Add from Document: This method allows selecting items from another
document in the system and it is used as follows:
1. Click on the down arrow (E|) in the “"Fetch Items” field and select the
document that includes the items that you want to add to the invoice.
2. Press “"F9” in the "Document Number” field, select the required
document from the documents list that will appear, and click "Enter”.

3. Select the item(s) that you want to add by ticking the checkbox (|_),
found at the left side of each item, and click “Enter”.

B8 Item Details X
Fetch Items Doclo | . | Order | Item Name » [~ Show Sold Items For Customer Unit Level |1- Main Unit >
Item Name Item Code v Auto [~ Item Image
Availlable Required
Item Code Item Name Unit WH ExpryDate  Qty Price Qty Item Spedifications

— |0701030003 | Tc ..Top freezer refngerator 14.7 I * [ 1 .{.] 5 ||2205

I 0701090003 |/ Tc ..Top freezer le?ngevalor 147 I ’ [ 2 Ts ﬁ

0201020001 iAI Shalan Indian Sella Basmati Rice 10kg ][ % [ 2 4Il'm 4‘»39

0201020001 Al Shalan Indian Sella Basmati Rice 10kg | . [ 1 :1555 ::39

0201010002 {1 Walimah Indian Sella Basmati Rice 10kg | . { 1 1?35 ::75

[~ |o201010002 Al'Walmah Indian Sella Basmati Rice 10kg e ] 2 50 |75

[‘ 0302060001 ",lealal bluebery juice 1.5 It l" = [ 1 ‘ZEI] 12

~|0101030001 J%\Iwalama Poulliy Fresh Chicken 1000g [ z [ 2 :119 9

~ 0101030001 ,élwalama Poultry Fresh Chicken 1000g z [ 1 4190 | 19

0203070002 (Coarse family sugar | 3 [ 1 ‘IBﬁ 26

[~ |0401040002 {Daii Frozen Chicken 1 kg T [ 1 1195 :‘12

0201010001 [Goody Macaroni Conchigh 500g | = [ 1 :645 43

~[0201010001 ‘G oody Macaroni Conchigh 500g & { 2 5230 | 43

~|0301040001 | Mirinda Citrus 2.2 1t e |1 1185 6.5 | |

I 0791050005 'Panasom: refngerator 18.8 | ¢ { 1 _._43“ ““3600 B | |

f o

B. Select from Sold Goods: This method allows selecting items from the
items that have been previously sold to the same customer that has been
selected in the sales invoice. This method is used as follows:

1. Activate the option of "Show Sold Items for Customer” by clicking on
the checkbox (|_), found at the left side of the option. Note that all the
goods that have been sold to the same customer will appear.

2. Click on the down arrow (E|) in the “Order” field and select the method
in which items will be ordered.

3. Select the item(s) that you want to add by ticking the checkbox (|_), at
the left side of each item, and click “"Enter”.



Item Details x
Fetch Items [Sales Invoices -] DocMNo Order ¥ Show Sold Items For Customer unittevel [1-MainUnt =]
Item Name | | 1tem Code | # Auto [ Item Image
Available Required
Item Code Item Name Unit WH ExpryDate Qty Price Qty Item Spedifications
A /Al Shalan Indian Sella Basmati Rice 10kg 3 1 llga
= /Al Shalan Indian Sella Basmati Rice 10kg e | 2 70 39
Ir Al Walimah Indian Sella Basmati Rice 10kg e |1 1735 |75
i /Al Walimah Indian Sella Basmati Rice 10kg e | 2 |50 75
' Iwatania Poultry Fresh Chicken 1000g z 1 19
I Alwatania Poultry Fresh Chicken 1000g z | 2 18 19
:|" (Coarse family sugar K 1 I1TLZS
I |[Goody Macaroni Conchigh 500 c | 5 |43
I | Goody Macaroni Conchigi 500g z 2 1230 4.3
I adwa Chicken Marinated Tandoor 650g 3 1 ﬁs
Ir Tanmiah Fresh Boneless Chicken Breast 450g ¢ 1 |2495 |20
Ir Tanmiah Fresh Boneless Chicken Legs 450 gm & 1 "_405 EI
I The famiy's sugat is soft 10 km e | 1 [1a00 26
Ir bengaby elmhedab rice basmty hendy 10 gm g [ |so0 |72
4 u
<] | ]

C. Automatic Search: This method allows searching for items, using a part of
the item’s name or number. The screen is used as follows, noting that this
method can be used with the past two methods:

1. Enter a part of the item’s name/number in the “Item Name” field and
the “"Item Code” field. The search results will appear at the bottom of
the screen, noting that the search result changes automatically upon
adding a letter to the item’s name or a humber to the item’s number.

2. Select the item(s) that you want to add by ticking the checkbox, found
at the left side of each item, and click "Enter”.

& item Details X
Fetch Items [Sales Invoices *] . Docho Order [ltem Name— | [~ Show Sold Items For Customer Unitlevel [1-ManUnt  x
Item Name | 11] | 1tem Code [0201] I]_I W Auto [~ Ttem Image
I Available Required
Item Code Item Name Unit  WH Expiry Date  Qty Price Qty Item Spedfications
— |p201020001 (Al Shalan Indian Sella Basmati Rice 10ka 3 1 555 |3
[~ [0201020001 (Al Shalan Indian Sella Basmati Rice 10kg ’ 2 |70 '5__5_;
[~ [p201010002 Al Walimah Indian Sella Basmati Fiice 10kg e | 2 |s0 75
[~ |o201010002 (Al'Walimah Indian Sella Basmati Rice 10kg 3 1 [1735 |75
r~ |o201010001 |Eoody Macaroni Conchigh 500g z 1 |%5 43
r~|0201010001 | Goody Macaroni Conchigh 500g z 2 [230 43
r |0201020003 Ibengaby elmhedab rice basmty hendy 10 gm ] 1 go0 |72
-
-
-
-
-
-
i g
< 1 0




e F3: By pressing this button, the “"Item Details” screen appears. This screen
allows displaying all the items data, noting that it is used as follows:

1. Use the search field to find the required item.

2. Use the options of the Items Data in order to select the item.
3. Select the item(s) by ticking the corresponding checkbox.

4. Click “Fetch Item”.

B Item Details | 1 '| X ‘
(i ‘ [ [ I )
Item Code Item Name | Item Specifications [ Group Code Sub Group No | Sub Sub Grouj
A r |o101030001 Alwataria Poultry Frech Chicken 1000g [ Poultry jwhole chicken
r |o101030002 Tanmish Fresh Boneless Chicken Breast 45 Poultry Ibreast
010300 Radwa Chicken Marinated T andoori 650g Poultiy Tandoori
Tanmiah Fresh Boneless Chicken Legs 450 Poultry llegs
Goody Macaroni Conchigh 500g igraings [Pasta
NWaim;hjnaaT Sela Basmati Rice H]xg |rice lrice maza hendy
{21 Shalan Indian Sela Basmati Aice 10kg fice |basrty hendy
bengaby elmhedab rice basmty hendy 10 gr— lnce |nice maza hendy
The tamily's sugar is soft 10 km sugar powdered sugar
) | i
=
—— [ Show Altemaiive Ttems Show Itambs e Avaiable Quantity Search Swt[—jtonlan o =| imirr Search\
R E— |
. Avalable Reserved Transfer 538 UnreceivedPurchase £ D
2 o, W.H Name Cost  Qty QuantitynreceivedNot OUt Returns Req. QuRQty on Way Qtv Sy DGty
Item Code Item Name « | [warehouse 1 185 |80 0 o 35 10 i | —JEL
I 2 warehouse 2 [27.33333118 0 50 0 68 r
i ] | O
r E=
B 1 I 1 I I | ] Item Image
dg d L !
Item Requirements Total 108 |0 |so 38 Jio i | 133
Item Code Item Name Unit Qty Pricing Levels Unit Price DiscounCharges _Net Price
- | - [retail sales ¢ 1900 1300
I wholesale sales z |[1800 18.00
AL J
Shef NG Pookage ot |
2| AT 2y

e F2+Shift: By pressing these two buttons, the "Customers Requested Items”
screen appears. This screen allows displaying the data of the items previously
requested by customers, in the used requests, unused requests, and canceled
requests. This method is used as follows:

1. Use the search field to select the requested item.

2. Click “Display”; so the system displays the items that match the search
entry that you made in step number 1.

3. Select item(s) by ticking the corresponding checkbox.

4. Click on “Fetch Items”.




B ' Customers Required Items X
1
Customer Code [1 tomer Name [Aswak Elsallam | ™ Display Ordy Ttems with Avalable Gty
Transaction Type |1- Unused Requests _vJ
From Date To
From Group To
From Item Code To View @J
From Warehouse No To
Required
1,_ Item Code Item Name Unit WH  Expiry Date Qty  AV.Qty  Req.Date Doc Type Carrnseled;mlabon Reason
—Ar
7] =
|| |
= m
E [0
= ]
= r
] r
(3) 5
B r
E5 i
5] r
= ]
|| [
E] il
15| 18]
Jr Bl
" insertng User | ] ] ._,a @ B

F3+Shift: By pressing these two buttons, the "Promotion Quotation” screen

appears. This screen allows displaying the data of the items that have

promotional offers. Follow the below steps to add items using this screen:

1. Use the search fields to select the requested item(s).

2. Click "Display”; so, the system displays the items that match the search
entry that you made in step number 1.

3. Select item(s) by ticking the corresponding checkbox.

4. Enter the quantity for each item in the "Requested Quantity” field.

5. Click “Fetch Items”.




| Promotional Offers (| x
r 1) , ,
From Item Code | To | |
From Group | ] To| Vet
From Date | To [
L ) L )
Required
—— Item Code Ttem Name Unit WH  Expiry Date Quotation Type Quotation Granting Method Qty
4 ' | [ || |
ki | [ J | =]
5 | [ = 3
n [ E| & (4)
[3] [ | ]
| =] 5
I [ =| 5
E I =| E |
Ar [ 2| i
- —
_Q::uctaum No " From Date § To Date E)cpa!' Date ) Batch No. From Qty To Qty From Amount i To Amount . Price
< | 2
'

F4+Shift: By pressing these two buttons, the "Recently Received Items”

screen appears. This screen allows displaying the data of the items that have

been received by the organization’s warehouses in a certain period of time. The

screen displays the items that have been received using any screen that has a

warehouse effect, such as: Purchase Invoice, Goods Received Order, Stock

Adjustment, etc. Follow the below steps to add items using this screen:

1. Use the search fields to select the requested item(s). Note that the fields of
“From Date” and "To Date” are the most important fields and they are used
in determining the period, in which the items have been received.

2. Click “Display”; so, the system displays the items that match the search
entry that you made in step humber 1.

3. Select item(s) by ticking the corresponding checkbox.

4. Click “Fetch Items”.



B 7 Recently Received Items A x
L
Incoming Stock Status 1. tems Received for First Time During Period |
From Date 01/01/2021 To 31/12/2022
From Warehouse No To
From Group To
Item Code Item Name Unit ~ W.HNo  ExpiryDate  BatchNo. Avl. Qty GRN Date Doc Type
E F}smn [Alwatania Poultry Fresh Chicken 1000g 3 1 30 0170172022 Opening Balance]
[~ [p101030001 (Alwatania Poultry Fresh Chicken 1000g € 1 90 01/01/2022 Opening Balance
[~ [p101030001 Alwatania Poultry Fresh Chicken 1000g z 1 30 01/01/2022 Opering Balance:
[~ [p101030001 Alwatania Poultry Fresh Chicken 1000g z 1 90 01/01/2022 Opering Balance:
I~ 101030001 Wiwatania Poultry Fresh Chicken 1000g z 1 30 07/04/2022 Purchase Invoice:
[~ [p101030001 (Alwatania Poultry Fresh Chicken 1000g z 1 30 07/03/2022 Incoming
[~ [p101030001 lAlwatania Poultry Fresh Chicken 1000g z 1 90 07/08/2022 Stk_Adj. Cost In|
[~ [p101030001 Alwatania Poultry Fresh Chicken 1000g z 2 18 12/09/2022 ‘Wh. Transfer In|
I~ [pro1030002 Tanmiah Fresh Boneless Chicken Breast 45( & 1 2495 01/01/2022 Opening Balance:
_|ir= 030002 Tanmiah Fresh Boneless Chicken Breast 45 & 1 2435 06/04/2022 Stk_Adj Qty. In|
[3_} 030002 Tanmish Fresh Boneless Chicken Breast 45 ¢ 1 2435 06/04/2022 Incoming|
[~ [p1o1030002 Tanmiah Fresh Boneless Chicken Breast 451 & 1 2435 07/04/2022 Purchase Invoice:
[~ [p101030002 Tanmish Fresh Boneless Chicken Breast 45( & 1 2435 12/09/2022 Incoming
/I~ pro1ozoo03 |Radwa Chicken Marinated Tandoori 650g || & 1 520 01/01/2022 Opening Balance|
\r~ pro1030003 adwa Chicken Marinated Tandoori 650 || & 1 520 06/04/2022 Incoming
|~ p101030003 Radwa Chicken Marinated Tandoori 650g || & 1 520 06/04/2022 Stk_Adj. Cost In|
|~ 101030003 Radwa Chicken Marinated Tandoori 650g | & 1 520 07/04/2022 Purchase Invoice:
- poiozo004 Tanmish Fresh Boneless Chicken Legs 450 & 1 405 01/01/2022 Opening Balance
|~ 101030004 Tanmiah Fresh Boneless Chicken Legs 450 & 1 405 06/04/2022 Incoming|
- J [~ [p101030004 Tanmish Fresh Boneless Chicken Legs 450 & 1 405 06/04/2022 Stk_adj Qty. In|
e/

1.3.3 Expiry Date
The system automatically displays the oldest expiry date of the available quantity.
Follow these steps to select a quantity of a different date:
1- Press “"F9” in the "Expiry Date" field; so, the system displays the screen of
“Available Quantities List” ordered By Expiry Date, which displays the
expiry dates and the available quantity for each date.

2- Select the quantity according to the required expiry date.

Avl. Qty X

Find %

01/12/2023 100
12/02/2024 50
06/11/2024 70




Note
If the user selects a quantity that has a recent expiry date while there is a
quantity with an older expiry date, the system will display the following

message:

Message No - X

There Is An Available Quantity From The Expire Date
0 Earlier Than This Date, Expire Date =01/06/2023The
i Available Quantity is only = 30

1.3.4 Quantity

The item’s quantity is entered manually, considering that it cannot exceed the

stored quantity according to the expiry date, entered in the “"Expiry Date” field.

The below methods can be used, in the “"Quantity” field, in order to redirect users

to screens to help them select the quantity:

e F9: By pressing this button, the "Warehouses List” screen appears and it
displays the available quantities of the item by expiry date and warehouse.

e F7: By pressing this button, the "Warehouses Details” screen appears and it
displays the available quantities of the item, reserved quantities, net quantity

(the result of subtracting Reserved from Available), and item’s cost.

Warehouses Details X

Find %

'H No '/ H Name Ayl Ot Total Sold Qtvs T otal Hetun Otys Heserved (b Net Quantit Cost
90 3 0 E5

Pl ] —

arehouse 2 18 - 18
Streert 26 Warehouse 0 0 1]
Haddah Stieet \Warehouse 0 0 0

e F3: By pressing this button, the “Item Movement” screen appears and it

displays the data of the previous transactions carried on the item.



B Item Movement

User: 1 - Administrator

X

2022/ 4 | NN2/2022

o 1 &

/ J | ONYXPr
(P08 !ERP

Display Methed |1- Details

Ttem Code [HIRERI I Alwatania Poultry Fresh Chicken 1000g
Item Spedifications I Report Type m
From Date I o1/miz2022 | To I Nn2r2022 I Unit l—z
Branch | ~| From CC To il
WH [ Z] Doc Type l E] From Project To =
Warehouses Groups h Y Sl y ool 55 E Move. Type I L] Activity To
Vendor I ”— —rrom Expiry Date To @
Customer | H | =
] Doc No Date Doc Type WH Package Unit Intémw'hg mct!g't;:"g FOC Qty Cost SelingPrice  Discount  Balan€r
_;J J « 0 01/01/2022 Opening Balance 1 1 bl 4 o :30.000000 4!
[ J < 0 01/01/2022 Opening Balance i 1 z 96 0 30.000000 100 ¢
J <« 0 01/01/2022 Opening Balance 1 1 bl 0 o 14.000000 100 !
J<_< 0 o1/01/2022 Opening Balance 1 1 z 20 a 14.000000 120 ¢
J <« 1 06/04/2022 Outgoing 1 1 T 40 o 27.333333 80 !
J < 3 06/04/2022 Outgoing 1 1 z 12 0 27.333333 68 !
J <4 1 0B/04/2022 ‘wh. Transfer Out 1 1 z 50 o 27.333333 18
J « 3 06/04/2022 wh. Transter Out. 1 1 z 18 0 27.333333 (E
J <« 5 07/04/2022 Purchase Invoice 1 1 T 100 a 17.000000 100 ¢
J « 1 07/04/2022 Purchase Retun 1 1 fed 20 0 17.000000 a0 !
J < 10 07/09/2022 Incoming 1 1 <} 20 o 17.000000 100 ¢
J « 20 07/09/2022 Stk_Ady. Cost In. 1 1 £ 100 0 18.500000 200 ¢
Jﬁ 20 07/09/2022 Stk_Adj. Cost Out. 1 1 z 100 o 17.000000 100 ¢
_*J J < 21 07/09/2022 Stk_Adj Oty Out. 1 1 z 10 0 18.500000 90
K1 | 2
Total |~ - Total 340 250 Unposted Net Sales EI Remaining Qty 90

1.3.5 Price

I INV_ITM_TRNS I V7.1.03-04-2022

The system automatically displays the item’s price according to the pricing that has

been set in the “Items Pricing” screen. Note that the price can be modified or

entered manually if the item has not been already priced, considering that the price

must not be less than the item’s cost. The below methods can be used, in the

“Price” field, in order to redirect users to screens to help them select the quantity:

e F9: By pressing this button, the “"Items Pricing List” screen appears and it

displays the item’s pricing, in the invoice’s currency, for all pricing levels.




Item Pricing X

e F4: By pressing this button, a screen appears displaying the details of the last

10 transactions, in which the selected item is sold to the customer.

Last Sale Price X

Find |Aswak Kortob%

i )
5 18/D4/2022 33 0 ] 10 SAR PP
Aswak Kortob 14 14/04/2022 35 a 1] 35 5 SAR Sl ¢
Aswak Kortob 6 10/D4/2022 35 0 1.7391285817863¢ 3% 45 SAR Slasod
pswak Kortob 3 10/D472022 33 0 0 EY] 5 SAR ol &
swak Katob 3 10/D472022 33 0 3.8923873873873% 35.11 5  5AR Elasiad
swak Kortob 4 10/04/2022 39 a 1] 39 5 SAR i ol

e F3: By pressing this button, the system displays the last selling price and the
selling date of the selected item. Note that these data appear at the bottom of

the screen.

Pri
SN Item Code Item Name Unit Pack WH  Expiry Date Qty FOCQty Level ceTax Disc.% Discount Tax
[ |o201020001 1 Shalan Indian Sella Basmati Rice | ¢ 1 0 > 2 0 0000 | 0000
7 A 7 >
Region Code | '~ |ieneficiary Branch [1-main branch ~| Total Weight [0 Total Size [0
Rep. No | ~|  Telephone No Commission Per. Total Qty. [0
Promoter Code | -] Address Amount 10000
Driver No |  Collector No. Disc.% |0 Discount |0
Empl. No hd Ref. Code 3 Items Disc [0 Tax 0000
Description [Dutstmding Sales Invoice 5 Charges 0000 Total
Insertd by Insert Date |12/09/2023 18:30:38 Input Device ‘of Printing Times 0
Updated By Update Date Modifying Device o of Modifications.
l F3 Last Sale Price Last Sale Price = 39, Date = 27/04/2022 ] l ARSTO04 l V7114062023 |




1.4 Example (1): Sales Invoice

Enter the data of the following sales invoice:

Warehouse 1 Customer Dammam Company for FMG

Credit Currency SAR

Payment Method

Due Date 13/04/2022 Discount ----

The data of the invoice’s items:

1 0201020001 éLgShaIan Indian Sella Basmati Rice Wholesale 35 SAR  ----
5 0201020002 ?:)Vk\galimah Indian Sella Basmati Rice 5 Retail 75 SAR 3 SAR
3 0203070001 Al Osra Fine Sugar 10kg 5 Retail 26 SAR 4%

In order to carry out the previous transaction, open the “Sales Invoice” screen,

create a new invoice by clicking on the “Add” button (ﬂ), found at the taskbar,
and follow these steps:

1. Select “"Credit” from the "Payment Method” field.

2. Press “F8"” in the "Customer Code” field and select "Dammam Company for

FMG” from the "Customers Details” screen that will appear.




Customers” Details X
Find %

Customer Code Customer Name Credit Limit ___Invoice Credit Limit  Telephone No Cust. Degree Serdill a3 bl day0
1 Aswak Elsallam SAR 150000 750

1 Aswak Elsallam UsD 25000 1]

1 Aswak Elsallam FGY 0

2 & - Shamal Companies SAaR 170000 11465

2 Al - Shamal Companies FGY 0

2 Al - Shamal Companies Uusp 80000 0

3 Damam Compary for FMG FGY 1] +9771365844

3 Damam Company for FMG 1JS 0 +9771365844

3 Damam Company for FMG SAR 844

4 Al - Afak Company Uso -2500

4 Al - Afak Compary FGY 1]

4 &) - Afak Company SAR 1]

3. Select "SAR” from the “Currency” field.

4. Enter "13/04/2022" in the "Due Date” field.

5. Move your cursor to the “"Item Code” field and press “F9”, select “"Al Shalan
Indian Sella Basmati Rice 5kg”. Then, in "WH" field and press “F9”, select
“"Warehouse 17, and enter "60” in the "Quantity” field. After that, press “F9”

and select "Wholesale” from the ‘Item Pricing” screen that will appear.

Note
e Determining the warehouse relay on the configuration of “Multiple
Warehouses” feature.
— If it isn't activated, The WH field will appear within the Master Details tab,
which means that all the invoice items will be drawn from one warehouse.
— If it is activated, The WH field will appear within items’ data will appear. So,

users can select the warehouse for each item.

6. Repeat step number 6 to enter the data for the rest of the items in the example.

7. Click on the “"Save” (@) button; in order to save the invoice.



Note

e The “"Discount” field is not activated for the item unless the user allows
granting discounts for this item, using the “Items Data” screen.

e If the discount amount has been already set in the “Items Data” screen, the
discount amount will automatically appear in the "Discount” field. Note that
the system allows users to decrease the item’s value only by the set discount
amount and if the user tries to exceed this amount, the system will display

the following message:

Message No - 937 X

0 Discount Allowed for this ltem = 0

o If the user modified the selling price or granted the item a discount below

the selling price, the system will display the following message:

anii X

L The Pricing Entered less than cost for ltem

8. Click on the “"Archive” (Q) button and enter all the relevant documents.



Sales Invoices
User: 1 - Administrator Customers System - Sales Management System - Sales Invoice I 2022/ 4 I 3112/2022
] efe x| _J_|"_J|_J_|ﬁj,—,|_L_J!‘ Q,nmd_l SER]  AJCX
18
Master Details I Other Data | Customers Loyalties Additional D ata I Freight Details ] Instalments D ata ] Sales Charges | LA LdL
B r r r r | &
Brand'|Nn|':|,h:r.Lrgmh _I Tax(‘.ak.Mechodh yotead J
— Fetch Data from ¥ Number |
Payment Method |4- Credt 1 ~] Invoice No 2 Date [13/04/202 Center No |- Mion Branch =
Customer Code | 2 >| customer Name [0'amam Company for FMG Currency[1- =l
i Transfer Price e 5 — —
Exch. Rate | roishd | | Due Date [13/04/2022 | 4 ]| 1, no. Y EE
T elephone No:+977136584455 e
Address| - | elephone : i 1 Invoice Type |3 credit sales =]
Il
l_JS Price 3 '
Item Name Unit Pack WH  Expiry Date Qty FOCQty Level rndidinaTax DiSC.% Discount Tax
1l Shalan Indian Sella Basmati Rice e |l 1 1 60 >[I0 1 35.0000 0 0 L0000 |[2.100.0
00, il Walimah Indian Sella Basmati Ric e || 1 1 5 >[0 1 75.0000 4 3 0000 |375.01)
B ﬁ]?ﬂjﬂll]l]ﬂl 1Al Osra Fine Sugar 10 km e I 1 1 — 5 >0 1 26.0000 4 1.04 .0000 13001
& T I 2
Region Code | ~ lienefiary Branch [1-main branch =l Total Weight |0 Total Size |0
Rep. No [2- Abdullsh el She <] Telephone No [ C 1 Per. Total Qty. [70
Promoter Code | ~] Address | Amount [2,605.0000
Driver No | ~]  Colector No. | Disc.% (20.2 Discount (526.21
Empl. No | =1 Ref. Code | 3 Items Disc [20.2 Tax 10000
Description [\t 8,5 1S a Charges 0000 Total E.BSB-SQOO

1.5 Example (2): Sales invoice includes calculating
charges and commission for sales representative

Enter the data of the following sales invoice:

Warehouse 1

Customer

Aswaq Kortoba

Payment Method

In Cash

Cash

Daily Movement
Cash

Sales

Representa_tlv'e Naif Al Kahtani, 5%
and Commission

Percentage

Discount 5%

Currency

SAR

Sales Charges

500 SAR (Transportation
Fees)




The data of the invoice’s items:

Expiry

0201020001 ﬁ'}jgﬁ'an S e Retail 30 SAR  ----

Punjabi Almuhaidib Indian

o Bt White Basmati Rice 5Kg

1/1/2023 25 Wholesale 69 SAR ----

3 0203070001 Al Osra Fine Sugar 10kg ==== 3 Retail 26 SAR  ----

In order to carry out the previous transaction, open the “"Sales Invoice” screen,

create a new invoice by clicking on the "Add” button (ICON), found at the taskbar,

and follow these steps:

1. Select "Cash” from the "Payment Method"” field.

2. Press "F9” in the "Cash No” field and select "Daily Movement Cash” from the
“Cash in Hand"” screen that will appear.

3. Select "SAR" in the “"Currency” field.

4. Press “F8” in the "Customer Code” field and select "Aswaq Kortoba” from
the “Customers Details” screen that will appear.

5. Enter the data for the items according to the example.

Note

The system will display the following message if the quantity entered in the

“Quantity” field is greater than the actual quantity.

Message No - 937 X

'o Discount Allowed for this ltem = 0

6. Enter "5%" in the “"Discount®o”.

7. Click on the down arrow (E|) in the “Sales Representative Number” field and
select "Naif Al Kahtani”.

8. Modify the commission to be "5% " in the "Commission Percentage” field.



9. Go to the “"Sales Charges” tab.
10.Press “"F9” in the “Charges Number” field and select “Transportation Fees
from the “Charges List” that will appear. Click "Enter”; so, the system will

display the default amount of charges in the “Value” field and modify its amount

to "500".

n”

User: 1 - Administrator Customers System - Sales Management System - Sales Invoice I 202274 J 311272022
alelw|x| =] iJJJJJ =By dJdaled] SEols] &I
Master Details | Other Data | Customers Loyalties | Additional Data ] Freight Details ] Instaliments Data @Sa&es Charges ] LAl
10 Amount in

Charge No. Charge Name Accoun! Code Percentagmount  Charges Curr. Charge No.  Item Code Item Name Percentagemount Tax
1 |[Transportation Fees |[1151010005 || [ 500.0000[ 5000000 ] ] I | \ I
I | I | | |
1 I ] | . I
=] | ] C: . [ 1
Total 5 0) 5000000 Total [
Delete Al b L J

11.Click on the “Save” button (@); in order to save.

Note

The following message will appear upon saving the invoice:

Reason: A commission has been calculated for the sales representative in the
invoice and the system was configured to record the commission in a separate
account, while the commission account has not been selected in the
“Intermediary Accounts” screen.

Solution: Enter the commission’s reason in the “Intermediary Accounts” screen.

Message No - 937 X

'0_ Discount Allowed for this ltem = 0

12.Click on the “"Archive” button (ﬂ) and enter all the relevant documents.



1.6 Example (3) Using Free-of-charge (FOC) Quantities
Installments

Enter the data of the following sales invoice:

Warehouse Warehouse 1 Sales Charges 500 SAR Transportation Fees
Payment Method On Credit et o 4
Installments
Number of
Customer Aswaq Kortoba Installment 14 Days
Days
First Instalment
Currency SAR oy —— ==om

The data of the invoice’s items:

ﬂ Item Code

Free-of-
charge

Quantity (FOC)

Quantit

i Nazniaaaman | oL el R G 5 - Retall 39 SAR

Basmati Rice 5kg

Punjabi AlMuhaidib

2 0201020003 Indian Basmati Rice - 10kg 1/1/2023 100 5 Wholesale 69 SAR
3 0203070001 Al Osra Coarse Sugar - L 100 s elesalls giR37

10kg

In order to carry out the previous transaction, open the “Sales Invoice” screen,

create a new invoice by clicking on the “Add” button (ﬂ), found at the taskbar,
and follow these steps:

1. Enter the invoice’s data in the "“Main Data” tab.

2. Enter the items’ data according to the example.

3. Enter the charges’ data in the “"Charges” tab.

4. Go to the “Installments Data” tab.

5. Enter "10,105" in the "Equal Amt. Distribution” field, noting that this amount

is the total invoice’s amount and it appears automatically in the “Total” field.




6. Enter "4” in the "No. of Installments” field.
7. Enter "14" in the “"No. of Installment Days” field and click "Enter” twice. So,

the system will display the date and amount of each installment in the table at

the right side of the screen.

Customers System - Sales Management System - Sales Invoice 202274 3NN2/2022
1| X JJ_UJJJJJ!W dalad] S | | &lc,ﬂx BRe "
Master Detals | Other Data | CustomersLoyalies |  AddtionalData | Freight Details .InslaﬁmntsDala SalesChaiges | 1 4»|¥|
Number Date Amount Check No. Check Due Date
No. of Instalments il6 = 14/01/2023 252625
No: of istalmenit Deys 147 2 28/01/2023 252629
First Instal, Date | 14/01/2023 3 11/02/2023 2526.25
Equal Amt. Distribution | 101054 § 4 25/02/2023 2526.25
First Instalk Amount | -
Total | 10.105.0000 Delete Al

8. Click on the “Save” button; in order to save.

9. Click on the “Archive” button (@) and enter all the relevant documents.

User: 1 - Administrator | Customers System - Sales Management System - Sales Invoice 2022/ 4 311272022
|4 =l amlr]Jul@l s | EE GE{ad] E‘E_I_I &Jux BRp”
A1) 8 2
Master Details | Other Data | Customers Lopalies AddtionalData | FreightDetals | InstalmentsData | Sales Chages.l RO
[ Fomace. [ Copon [ PO [ issued T fosied [ Suspension
Branch No l1 main branch v Tax Calc. Method |1'..\.!~"-" l]
FewhOotafiom| <] Mumber
Payment Method | 4- Credt =] InvoiceNo[18 | Date [31/12/2022 Genter No|[07- Genaral Department =
Customer Code [11 >| Customer Name [2swak Kortoba i 1-SAR =11
Exch. Rate [l T"";f:df""” | Due Date [31712/2022 R (::y) 5184984654 =
\ Address Invoice Type [1- Sales |
Current Balance |
:| SN ltemCode Ttem Name Unit  Pack WHl_jq:l'yDate Qty FOCQty Level JMEIB Disc.% Discount Tax
Al Shalan Indian Sella Basmati Rice | » 1 3]@ 1 |[35.0000 o o qu
[j's Punjabi Almuhaidib Indian \White Bas] & 1 100 ;E 2 /69.0000 ]E ||_1‘1 0000 |6.900
10203070002 Al Osra Coarse Sugar 10Kg 3 T 100 >[5 2 |25.3000 ] 0000 |2.530]
| A ] |
Region Code | = Jieneficary Branch [1-main branch - Total Weight [0 Towse |
Rep. No ¥| Telephone No Commission Per. Total Qty. E15
[Promoter Code hd Address Amount E,GOS.DOOO
Driver No ~|  Collector No. Disc.% [0 Discount
Empl. No | Ref. Code K Ttems Disc [0 Tax 0000
Description |1 wlall 635 Slaa 5,550 pSule 'S Charges [500.0000 Total 10,105.0000




2. Exercises

1. Enter the data of the following sales invoice:

Warehouse 1 Customer Al Salam Supermarkets

Credit Currency SAR

Payment Method

Discount ===

Due Date 13/04/2024

The data of the invoice’s items:

Al Watania Fresh Chicken -

0101030001 Wholesales 18 SAR o=

1000gm

2 0201020001 AlShalanIndian Sella Basmati 5 Retail 39 SAR 5% SAR
Rice 5kg

3 0201010001 Mirinda Soda - 2.2 Liters 10 Retail S?A?R 0.5 SAR

2. Enter the data of the following sales invoice:

WH Warehouse 1 Customer Aswaq Kortoba

Sales Representative

Payment Method | Cash and Commission Saeed Al Ghamdi, 5%
Percentage
Daily Movement .
Cash Cash Discount 3%
400 SAR

Currency SAR Sales Charges

(Transportation Fees)




The data of the invoice’s items:

Expiry

0201010001 Goody Macaroni — 500gm. ---- Retail 4 SAR
2 0203070002 Al Osra Coarse Sugar - 10kg 1/9/2023 30 Wholesale 26 SAR 2
3 301040002 Pepsi 325ml ———- 5 Retail 3 SAR 3

3. Enter the data of the following sales invoice:

Warehouse Warehouse 1 Sales Charges 500 SAR Transportation Fees
Payment Method On Credit UmlEEr i 4
Installments
Number of
Customer Aswaq Kortoba Installment 14 Days
Days
Currency SAR First Instalment .
Amount

Data of the invoice’s items:

Free-of-
Expiry . charge
Item Code Date Quantity

- N ozeizopee | AU HENTED SAEIED 1 EEEE 100 -~ Wholesale 72 SAR
Basmati Rice 10kg

2 0203070001 Al Osra Icing Sugar - 10kg === 100 5 Wholesale 25 SAR

3 040108001 Dari Frozen Chicken - 1Kg 30/6/2022 20 2 Retail 12 SAR




Sales Returns, Offers, and Sales

Orders

Second Lesson

Lesson Overview:

In this lesson, you will learn how to carry out the main transactions of the Sales
Management system, such as: Returning items of a sales invoice, entering

promotional offers and quotations, and entering customers’ requests.

Learning Objectives:

By the end of this lesson, you will be able to:
o Create sales return invoice.
« Enter the data of a promotional offer and sell its items to customers.
« Enter the data of quotations and sell their items to customers.
» Create purchase request for the items requested by the customer, reserve
the requested quantities partially or completely, and use the request in

selling the items to the customer.




1. Sales Return Invoices:

Sales return invoices are used for achieving the following objectives:
Recording the items’ nhumbers, which have been returned by customers,
along with their types, specifications, and values.
Recording the returns of sales that were made in cash on the cash account
and recording the returns of on-credit sales on the customers’ account.
Adding the quantity of the sales returns to the warehouse once the return is
issued.
Using the invoice according to the available selling methods (Default - POS
- Health Insurance).

Dealing with charges and the data of the health insurance companies.

1.1 Access the screen

Go to: Customers System === Sales Management System === Transactions ==

Sales Return Invoices.

— - .
B ([ Customers System }: 1

@ @ Accounts Receviable System -
| B (13 Sales Management System ]1— 2
@ Sales Setup

Inputs
21 Transaction e
Promotion Quotations
[7) Quotations
D Sales Orders
D Receipts and Check
D Work Order
[ Sales Invoice
| '] Sales Invoice Delivery Note

S ales Return Invoice 4
EE

W




1.2 Example (1): Create Sales Return Invoice

The below table shows the items that have been returned by customer Aswaq
Kortoba, noting that these items have been sold to the customer, on credit. Use

the “"Sales Return Invoice” screen to record the following transaction:

Invoice

1 0101030001 Al Watania Fresh Chicken — 1000gm

2 0201010001  Goody Macaroni — 500 gm. 1 1 10

Tanmiah Fresh Chicken Drumsticks -

3 0101030004 450g

Open the screen of "Sales Return Invoice” and follow these steps:

1. Create a new return invoice by clicking on the “"Add” button (ﬂ).
2. Click on the down arrow (E|) in the "Payment Method"” field and select "On
Credit”.
3. Press "F9” in the "Customer Code” nhumber and select "Aswaq Kortoba”

from the "Customers Details” screen that will appear.
4. Click on the down arrow (E|) in the “"Currency” field and select "SAR".
5. Click on the down arrow (E|) in the “"Type” field and select the option of

“"Determine bill no”.

6. Press “"F9” in the “"Item Code” field and select the first item -according to
the example- from the “Items List” screen that will appear, noting that it
will be ordered by numbers.

7. Press “F9” in the “"Invoice Number” field and select invoice number (11)
from the “Sales Invoices List” that will appear.

8. Enter "10” in the “"Quantity” field.



Note

The system displays the invoice(s) number(s) according to which the item(s)

that has been selected in the “Item Code” field was sold and based on the

vendor that has been selected in the “Vendor Number” field. Note that if the

user selects an item that has not been purchased from a vendor, the system

will not display the “Sales Invoices List".

9. Repeat steps 6-8 for the rest of the items in the example.

10.Click on the “"Save” button (); in order to save.

Sales Return Invoices
User: 1 - Administrator Customers System - Sales Management System - Sales Return Invoice ] 202274 J NN22022
0| x _I_I_I_I_I_lrﬂ-l_li’ﬁ ol B 2 Bl CX IR
MasterDetals | OtherData |  AddtionalData | Seles Charges | Tax | Impott From Excel Sheet |
Branch No| 1-main branch =] ToAc. = 3eneficary Branch| 1-main branch | I suspens
Promoter Code b I rl: :
Payment Method| 4- Credit 2 -] Return No. ! Date|14/04/2022 Center No|01- Genaral Department ~|
Customer Code]1 1 3 Customer Name [4swak Kortob curency[s4R [ 4] -]
L Aa.m‘ e MP—J [71axc*. Method |1- saeai ha
Return Type|1- Sales Retumn v
.
Type['l— Determine bill_no l 5 l ;I Tax Period| 1- Current peno Sales Irwmms:]
e
J SN Item Code Item Name Unit . WH Expiry Date Q FOC Qty Induding Tax Disc.% Discount Tax Tot
+| .| [joi0i030001 | & | [Aiwatania Poulty Fresh Chicken 100 = 11 | 7] 018 Jf15.0000 (I 0000 |[190.0000
2 0101030004 Tanmiah Fresh Boneless ChickenLel & |2 1 5 18.0000 _ 1] L0000  [140.0000
|| |o201010001 Goody Macaron Conchigh 5009 |1 == 10 0 (4.3000 ] 0000 |43.0000
2
A | 2
Desaipton| ] Total Quantities [25 Ref. Code Total 273.0000
Region Code - No. of Attachments Discount % 0 Discount .00
Rep. No - Commission % Items Disc [0 Tax & Charges .0000
Return Reasons | | Driver No =1 Total 273.0000|




1.3 Example (2): Return items from same invoice with
free-of-charge (FOC) quantities, discount, and
sales representative commission

The below table shows the items that have been returned by the customer, Aswaq
Kortoba, noting that these items have been paid according to invoice number (10).
The invoice has been paid, in cash and in SAR, from the main cash. Use the screen

of “"Return Invoice of Domestic Sales” to record the following transaction.

Expiry FOC

Al Shalan Indian Sella . 39 SAR
1 0201020001 gt Rice 5kg Retail

Punjabi AlMuhaidib Indian 69 SAR
2 0201020003 piven AHINECD 1/1/2023 10 1 Wholesale
o N azemozanue |2 95 CRRIER SUEET = 10 1 Wholesale  25.37 SAR

10kg

In order to carry out this transaction, open the “"Sales Return Invoice” screen

and follow these steps:
. Create a new return invoice by clicking on the "Add” button (ﬂ).

. Click on the down arrow (E|) in the "WH"” field and select "Warehouse 1”.

1
2
3. Click on the down arrow (E|) in the "Payment Method" field and select "Cash”.
4. Press “F9” in the "Customer Number” number and select "Aswaq Kortoba”

from the "Customers Data List” that will appear.

Click on the down arrow (E|) in the “"Currency” field and select "SAR".

ul

6. Click on the down arrow (E|) in the “"Type"” field and select the option of “"Select
Invoice Number”.

7. Press “"F9” in the “"Sales Invoices” field and select invoice number (10) from
the “Sales Invoices List” that will appear. The system will import the data of
the sales invoice automatically to the return invoice.

8. Modify the quantities in the “Quantity” field and the “"FOC Quantity” field

according to the quantities of the example.



9. Click on the “Save” button (); in order to save.

Sales Retur Invoices
User: 1 - Administrator Customers System - Sales Management System - Sales Retum Invoice | 2022/ 4 [ 311272022

0| x| s afnls]de]m ,EJ of @ El o 3] B\ GX 5
Master Detals | Other Data | Addiional Data | Sales Charges | Tax | Import From Excel Sheet |
Branch No| 1-main branch ~| T ToAcc. I™ pos 3eneficiary Branch| 1-main branch =l ™" Suspens
—_ Promoter Code X ll:

Payment Method| 4- Credit 2 4| Return No. |3 Date [31/12/2022 Center No| 01- Genaral Department =]

Customer Code[T1 3 Customer Name F\smk Kortoba Currency| 1-54R [ 4 l jhd

AOE PR e ] Due Date Tax Calc. Method [1- v -]

Return Type| 3- credit sales retum ol

i
Type[4- NotOwRetun (D)~ Tax Period| "~ 610 Type [1- From Curren_~ |sales Invoices I | &
7 8 e
_] SN Item Code Ttem Name Unit InvoiceNo WH Expiry Date Qty [FOCQty] IndudngTax Disc.% Discount Tax Totz
| .| [ Jo201020001 Al Shalan Indian Sella BasmatiRiice | ¢ 17 1 3 0 39.0000 oo (0000 |[195.0000
.| |2 |o203070002 Al Dsra Coarse Sugar 10Kg & 7 1 10 1 25.3000 0 0 (0000  [253.0000
-l B 0201020003 5‘1‘4&! Almuhaidib Indian \White Basl & |17 1 10 |1 72.0000 0 0 0000 720.0000
- A | O
Description [Vou Have Sales Retun Total Quantites {27 Ref.Code| | Total 1,168.0000
Region Code - No. of Attachments Discount %E Discount -00
Rep. No A4 Commission % Items Disc [0 Tax & Charges -0000
Return Reasons | I Driver No - Total 11

2. Promotion Quotation

This screen is used for entering the data of the promotion quotation; which
facilitates selling items to customers. Note that, upon creating a new promotional
offer, the system does not create any accounting or warehouse effects, but all
effects take place in the “Sales Invoices” screen upon selling and using the
promotional offer(s) created in this screen, this screen provides users with a wide
range of options; in order to generate their promotion offers according to the

organization’s needs.




2.1 Access the screen

Go to the Customers System === Sales Management System === Transactions

Promotion Quotation.

2.2 Screen Components

This screen consists of two main parts: Promotion Data and Items’ Data. The
fields of the "Promotion Data” are used for entering data such as: “"Promotion
Type”, "Promotion Granting Method”, “"Promotional Offer Start Date’,
“"Promotional Offer End Date”, etc. While the fields of the “"Items’ Data” are

used for entering the data of the items to which the promotional offer applies.

MAIN

User: 1 - Administrator Customers System - Sales Management System - Promotion Quotations l 202274 ] 3112/2022
T P ; r
. Lva »| 4| 2| OH@m Sl 7] BN OX Igee
Promotion Data — —_
Promotional Offer Details I Other Data | Additional Data I Import From Excel Sheet |
Branch No | J
Quotation No [ ] Currency ] Quotation Type for Customers | B2 ]
Quotation Type | =] Payment Method | 4|
Quotation Granting Method | ) =l Quotation Type for Warehouses | =1
From Date | ToDate _ Ref. Code |
From Time To Time ]
.
r_j SN Item Code Item Name Unit  ExpiryDate Price Quotation QtyQuotation Qty Doc.
Hie |
| ltems’ Data |
| I
L < | y i




2.3 Example (1): Create a promotion offer

Let's assume that the company granted Aswaq Kortoba a promotional offer upon
purchasing the items, shown in the below table, in cash. The promotional offer
grants the customer a free-of-charge (FOC) quantity of the same item when they

purchase a certain quantity.

From FOC

0201020001 Al Shalan Basmati rice 5kg- Indian

2 0203070001 Al Osra Icing Sugar — 10kg 10 20 1
3 0203070002 Al Osra Coarse Sugar - 10kg 20 30 2
Required:

First: Use the "Promotion Quotation” screen to enter the data of the promotional

offer.

Second: Create a sales invoice for selling the items of the promotional offer that

you have entered its data in the first requirement.

Warehouse 1 Currency

Warehouse

Payment Method In Cash Cash Main

Customer Aswaq Kortoba

The below table shows the items’ quantities

0201020001 Al Shaalan Basmati rice 5kg- Indian
2 0203070001 Al Osra Icing Sugar - 10kg 10

3 0203070002 Al Osra Coarse Sugar - 10kg 20




In order to carry out the first requirement, open the “"Promotion Quotation”
screen and follow these steps:

1.
2.
3.

Create a new promotional offer by clicking on the “"Add” button (J)

Click on the down arrow in the “Currency” field and select "SAR".

Click on the down arrow in the "Quotation Type” and select "Quote on the
Items’ by Qty”.

. 4-Click on the down arrow in the “Quotation Granting Method” field and

select the “"Grant free Qty from the Same Item”.

5. Enter "20/4/2022" in the "To Date” field.

. Click on the down arrow in the “"Quotation Type for Customers” and select

"By Customer”.

. Click on the down arrow in the “"Payment Method” field and select “"Cash

Sales”.

. Press “"F9” in the “"Item Code” field and select the first item, according to the

example, from the “Items List — Ordered by Item Code” screen that will

appear.

. Press "F9” in the "Customer Number” field and select "Aswaq Kortoba" from

the “Customers List” that will appear.

10.Enter "5” in the "From Quantity” field, enter "10” in the "To Quantity” field,

and enter "1” in the "FOC Quantity” field.

11.Repeat steps 8-10 for the rest of the items in the example.

12.Click on the “"Save” button (@); in order to save.



——
User: 1 - Administrator ] Customers System - Sales M t System - Pr ion Quotations I 2022/ 4 ] 311272022
8 X] #| Q0 14 Jrg4 e < 2| £ OX Ep”
{12}
Promotional Offer Detais | Other Data |  AddtionaiData | Import From Excel Sheet |
Branch No l‘. main branch
Quotation No |! — Quotation Type for Customers [1-By Customer | & =T Inactiv
Quotation Type | 2 -Quote on the items By Oty 3 nt Payment Method |1- Cash Sales 7 e
Quotation Granting Method | 3 -Grant Free Oy From same ltem 4 i~ Quotation Type for Warehouses |[| General p
D —
From Date 1070472022 ToDate 20/04/292_2. = Ref, Code | ]
From Time To Time
Description |
I™ By Quantity Multiplications I™ Calculate for Each Segment I™ Approve FOC Qty as Discount
—
Lo
| sw Item Code — Ttem Name CustomezCode Customer Name EBxpiyDate | FromQty  TeQty Qty
A 020001 | 8 ) JAShalan indian Sella Basmati Fice 5 11 | 9 ] |[Rswak Kottoba 5 10 1
-2 307[1-131 1Al Osra Fine Sugar 10km 1Al wswak Kortoba 10 20 1
o <] @307&]32 i Osra Coarse Sugar 10Kg 11 wswak Kortoba 20 30 2
11
=]
] [ ——— 0

In order to carry out the second requirement, open the "Promotion Quotation”

screen and follow these steps:

1. Create a new invoice and enter its data in the "Master Details” tab.

2. Press “Shift+F3” in the “"Item Code” field, the system will display " Promotion
Quotation" screen.

3. Select the items according to the example table.

4. Enter items quantities in the "Required Qty” field, according to the example
table.

5. Click on the “Fetch Data” button (i‘).

6. Click on the “Save” button (); in order to save the invoice.




B Promotional Offers X
From Item Code To
From Group To View I
From Date To 4
3 ) Required
Item Code Item Name Unit WH  Expiry Date Quotation Type Quotation Granting Method Qty
-~ 70001 Osra Fine Sugar 10 km ¢ 2 -Quote on the items By Qty, = 1|3 -Gant Fiee Qy. Fiom same x ]| 10
~ 70002 Osra Coarse Sugar 10Kg K] 2 -Quote on the items By Qty. 1|3 Grant Free Qy. Fiom same > ]| 20
2 Shalan Indian Sella Basmati Rice Si ¢ 2 -Quote on the items By Qty 1|3 -Grant Free Qy. From same _~ | 5
r = =
r =] v
r i =]
r = =
- -] v
FOC
QuotationNo  From Date To Date From Qty To Qty Qty Quotation Qty
- 0/04/2022 20/04/2022 5 10 i)
< | 2l
G
User: 1 - Administrator ﬁlomeuSystem Sales Management System - Sales Invoice 2022/4 311272022
ONYX P
|+ ]x _|_|L|L|L|L|E1_] GKlad< MJ AJOr-X JERp ™
_|
-_———- S— = - |
Master Details I\ Other Data ﬁ Customers Loyalties | H ] Freight Details ] Instaliments Data ]\ Sales Chaiges m W
™ From Acc I™ Coupon I Pos T Issued [T Posted [ Suspension |
&mmll‘mmbtanch ¥ TaxC&Mndh-M ;I
Fetch Data from 'I Number
Payment Method | 1- Cash 3| Invoice No |5 Date [18/04/2022 Center No[01- Genaral Department -5
Cashio || | Name Main Cash Currency | 1-5AR =
fer Price ot
iipge Stock | | TaxNo. (IN) [F5164334658
Customer Code |11 5| Customer Name vk Kortob Invoice Type [ 1- Sales =1
Current Balance
SN Item Item Name Unit Pack
= 10201020001 l2 Shalan Indian Sella Basmati Rice 3 1 .00y
% 10203070002 4l Osra Coarse Sugar 10 Kg i) 1 1 10.01
|3 0203070001 Al Dsta Fine Sugar 10 km . 1 20.01
>
- 4| »
Region Code T Jieneficary Branch | 1-main branch v Total Weight Total Size
Rep. No LI Telephone No C ission Per. Total Qty.
Promoter Code v Address Amount [1,720.0000
Driver No v Collector No. Disc.% Discount
Empl. No 2 Ref. Code Items Disc Tax 0000
Description [*2v.s) p2aor) sk Slie Charges 0000 Total




3. Quotations

This screen is used for creating quotations for the organization’s customers, noting
that the quotation’s duration, value, currency, payment conditions, discounts, and
charges are determined here. The quotation’s data are fetched to the “Sales
Orders” screen once the customer agrees to the quotation, considering that the
quotation must be prepared and fetched directly to the sales invoice without any
requests. It's important to mention that this screen does not result in any

accounting or financial effects.

3.1 Access the screen

Go to: Customers System === Sales Management System === Transactions ==

Quotations.

3.2 Screen Components

This screen consists of two main parts: Main data tabs and Items’ data.

3.3 Example: Create a quotation

Let’s assume that the company granted Aswaq Kortoba a quotation for the items,
shown in the below table, when purchasing in cash. This quotation includes

granting a discount of 5% on the invoice’s total value.

Al Shalan Indian Sella Basmati Rice
1 0201020001 5kg ---- Wholesale SAR

Punjabi AIMuhaidib Indian 69
2 0201020003 Basmati Rice - 10Kg 1 100 5 Wholesale SAR
3 0203070002 Al Osra Coarse Sugar - 10kg 1 100 5 Wholesale 27

SAR



Required:

First: Use the "Quotations” screen to enter a new quotation.

Second: Create a sales invoice to sell items according to the quotation that you
created in the first requirement.

In order to carry out the first requirement, open the “"Quotations” screen and
follow these steps:

1. Create a new quotation by clicking on the “Add” button (il).

2. Press “"F9” in the “"Customer Code” field and select "Aswaq Kortoba” from
the ‘Customers List” that will appear.

3. Click on the down arrow (E) in the “"Currency” field and select "SAR".

4. Click on the down arrow (EI) in the "Payment Method” field and select "Cash”.
5. Enter the items’ data in the designhated fields.

H A\Y 14 H H
6. Click on the “Save” button (=); in order to save the quotation.

MAIN
User: 1 - Administrator Customers System - Sales Management System - Quotations ] 202274 | NN2/2022
p el B J_IJ_JJ_I,EJ_IE’ER - g 3 NN
Master Details I Fetching Data I Additional Data I Sales Charges I Tax [ Default Data I Import From Excel Sheet I
Branch No [1-main branch ~]
Deactivate
Type [1-Quotation ~] QuotationNo [# Date F1/1272022 __ It u a
Customer Code |11 |2| |Jmmm faswak Kortoba Currency |1- SAR |3|
Cost Center ~] Costing Method | L]
Description Required Days
Payment Terms Port of Delivery
Ref, Code Ref. Date Quotation Exprry Date
Tender Number Tender Date
Payment Method [1. Cash 4] -] Tax Calc. Method | 1- yoai -]
{5}
- e
SN Item Code Name Unit Pack  WH Expiry Da‘!"J Qty FOCQty Level IndudingTax Disc.% Discount Tax Totz
- 0201020001 14| Shalan Indian Sella Basmati Rice . 1 1 100 “E 2 “3_9.0030 ”0 ”(3 .0000 ({3,300.000n
0203070002 Al Dsra Coarse Sugar 10Kg s | 1 1 00 o 2 125.3000 o o -0000 |2 530,000
0201020003 Punjabi Almuhaidib Indian White Bag| & 1 1 100 0 2 72.0000 0 0 .0000 |7.200.000¢
|
[ e—] ]
O — o 135300000 |
Price Type | 2- Price Include Tax =] Disc.% [5 Discount [681.5000
Rep. No | ~| Charges |.0000 Tax 0000
Items Disc [0 Net Amount | 13.630.0000




In order to carry out the second requirement, open the “"Sales Invoices” screen,

create a new invoice, then follow these steps:

1.

Click on the down arrow (E) in the “Fetch Data from” field and select
“Quotation”.

. Press “"F9” in the "Number” field and select the quotation that you created in

the first requirement, from the "Quotations” screen that will appear, and click

“Enter”. Therefore, the system will automatically import the quotation’s data.

3. Click on the down arrow (EI) in the "Payment Method"” field and select "Cash”.

4. Press “"F9” in the "Cash Number” field and select "Daily Movement Cash”
from the “Cashes List” that will appear.
5. Click on the down arrow (E) in the “"Currency” field and select "SAR".
P n ” . . .
6. Click on the “Save” button (_| ); in order to save the invoice.
g
User: 1 - Administrator Customers System - Sales Management System - Sales Invoice 202274 3112/2022
0 x| =] _J_I_J_I_IFHJ s Byl deled EE_J_I &Juﬂx tRp
Master Detais | Other Data | Customers Loyalies i._JAddtionaIDala | FreightDetals | InstalmentsData | SalesChages | W {»]
I FromAce. [ Copon [ r I Fosted [ Suspension
Branch No |‘.‘-mam branch Tax Calc. Method h R L]
Fetch Data from| &- 0 Number [ 2] 1
Payment Method [1- Cash 3 =] Invoice No 7 Date [14/05/2022 Center No[& Mian Branch — =
Cash No |2 4 j Name [Daily Movement Cash Qs 1-58R 5 =i
Exch. Rate |1 bont i | | Tax No. (re;:)y £5184984654 = ]
Customer Code [11 >| Customer Name fAswak Kortoba Invoice Type | 2- cash sales =1
Current Balance
Item Code Item Name Unt Pack WH BxryDate Qty  FOCQty Level e Disc.% Discount Tax
0201 020001 [l Shalan Indian Sella Basmati Fice | ¢ T |00 >[o 1 ||§é?oﬁ§mh"|r|r W]a,sm C
ozo:mmooz Al Osra Coarse Sugar 10Kg 3 1 100 j@ 2 25.3000 |@ I[J .0000 |2.530.
ﬁ[‘zmuzunoa Punjabi Almuhaidib Indian White Bag| 2 i 100 515 1 |72.0000 0 0 0000 |7.200.
A4 I I 0
Region Code |  lieneficiary Branch [1-main branch ~] Total Weight [0 Total Size [0
Rep. No >| Telephone No Commission Per. Total Qty. 310
Promoter Code hd Address Amount (13,630.0000
Driver No | ¥|  Colector No. Disc.% [3 Discount [681.5
Empl. No | -] Ref. Code s Ttems Disc [0 Tax 0000
Description |Cash5ales 5 mm@ Total 12,948.5000




4. Sales Orders

The sales return invoice is used for achieving the following goals:
Recording the number of items, which have been returned by customers,
along with their types, specifications, and values.
Recording the returns of sales that were made in cash on the cash account
and recording the returns of on-credit sales on the customers’ account.
Adding the quantity of the sales returns to the warehouse once the return is
issued.
Using the invoice according to the available selling methods (Default - POS
- Health Insurance).

Dealing with charges and the data of the health insurance companies.

4.1 Access screen

Go to: Customers System === Sales Management System === Transactions

Sales Orders.

4.2 Screen Components

This screen consists of three main parts: Main data tabs, Items’ data, and Totals

fields, along with additional data fields.

4.3 Example (1): Customer request with reserving
some quantities

Use the “Sales Orders” screen; in order to create a request form Dammam

Company for FMG to buy the below items:

Reserve Reserved

1 0203070003 Steviana Sweetner 200 g 50 Retail 12.5



2 0301040001 Mirinda Soda 2.2 L 200 Retail 75 Yes 1/6/2022 200

3 0301040002 Pepsi 325ml 200 Retail 26 Yes 1/6/2022 100

In order to carry out this transaction, open the “Sales Orders” screen, create a

new request by clicking on the “Add” button (ﬂ), and follow these steps:

1. Press “"F9” in the "Customer Code” field and select "Dammam Company for
EMG” from the “Vendors Data” screen that will appear.

2. Click on the down arrow (E|) in the “"Currency” field and select "SAR".

3. Click on the down arrow (E|) in the "Payment Method"” and select “Credit”.

4. Press "F9” in the "Item Code” field and select "Steviana Sweetener 200 g”
from the “Items List” that will appear. Enter the value for each field according

to the table in the example.

Note
The table shows that this item will not be reserved; therefore, you must enter

“No” in the "Reserve Qty” field and leave the rest of the fields empty.

5. Press “"F9” in the “"Item Code” field and select "Mirinda Soda - 2.2 Liters”
from the “"Items List” that will appear. Enter the value for each field according

to the table in the example.

Note
The table shows that this item will be reserved; therefore, you must enter “Yes”
in the "Reserve Qty” field and enter the data for the rest of the fields according

to the table.



6. Press "F9” in the "Item Code” field and select “"Pepsi 325ml” from the “"Items
List” that will appear. Enter the value for each field according to the table in the

example.

Note
The table shows that a certain quantity will be reserved of this item; therefore,
you must enter “"Yes” in the "Reserve Qty” field and enter the quantity that

will be reserved in the "Reserved Qty” field.

7. Click on the “Save” button (); in order to save the invoice.
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4.4 Example (2): Customer request with reserving all
quantities

Use the “"Sales Orders” screen; in order to create a request for Dammam
Company for FMG to buy the below items, noting that all the items’ quantities
must be reserved:

Reserve Reserved

Steviana Sweetener All

1 0101030003 >00g Wholesale 16 30/9/2022 Quantity

2 0302060001 Mirinda Soda - 2.2 Liters 60 Wholesale 11.5  Yes  30/9/2022 A
Quantity

3 0201010001 Pepsi 325ml 10 Retail 4.3 Yes  30/9/2022 Al
Quantity

Required:

First: Use the “"Sales Orders” screen to create a purchase request for the table’s

items.

Second: Create a sales invoice to sell items to Dammam Company for FMG
according to the request that you created in the first requirement.

In order to carry out the first requirement, open the “"Sales Orders” screen, create
a new request by clicking on the “"Add” button (ﬂ), and follow these steps:

1. Press "F9” in the "Customer Code” field and select "Dammam Company for

EMG” from the “"Vendors Data” screen that will appear.
2. Click on the down arrow (E|) in the “"Currency” field and select "SAR".
3. Click on the down arrow (E|) in the "Payment Method” and select “"Credit”.
4. Click on the down arrow (E|) in the "Reservation” field and select "Reserve
All".
Click on the down arrow (E|) in the "WH"” field and select "Warehouse 1”.
Enter "30/9/2022" in the "To Date” field.

Enter the items’ data according to the table in the example.

©® N o w

Click on the “Save” button (@); in order to save the request.
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In order to carry out the second requirement, open the “"Sales Invoices” screen,

create a new invoice by clicking on the "Add” button (il), and follow these steps:

1. Click on the down arrow (E) in the “Fetch Data from” field and select “Sales
Order”.

2. Press "F9” in the "Number” field and select the request that you created in the
first step from the “"Customers Orders” that will appear and click “Enter”;

therefore, the system will import the request’s data automatically.

3. Click on the “Save” button (); in order to save the invoice.
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5. Exercises

1. The below table shows the data of the items that have been returned bythe
customer, Al Dammam Food Company, noting that these items were purchased
on credit. Use the “Sales Return Invoice” screen to record this transaction.

Coding types of journal entries is done from the following screen:

Invoice

0201020001 Al Shaalan Basmati rice 5kg- Indian

2 0201020003 I;grllgabl AlMuhaidib Indian Basmati Rice - 16 1 8

3 0203070002 Al Osra Coarse Sugar — 10kg 17 1 3

2. The below table shows the data of the items that have been returned by the
customer, Al Dammam Food Company, noting that these items were purchased
according to invoice number (11) and that their value was paid by the main
cash and in SAR. Use the screen of “Return Invoice of Domestic Sales” to record

this transaction.

Expiry FOC

Al Watania

19 SAR
0101030001 ¢/ T EHE | ooogm  10/11/2022 Retail
2 0201010001 &00dy Macaroni - 5 1 Wholesale 4 SAR
500gm.
3 010103004 1anmiah Fresh Chicken 4 1 Wholesale 6 SAR
Drumsticks - 450gm

3. The company granted Al Dammam Food Company a promotional offer upon
purchasing the items, shown in the below table, in cash. This offer is granted at
purchasing a certain quantity of each item, noting that the offer is granted as a
free-of-charge (FOC) quantity.



From FOC

1 0201020001 Al Shalan Basmati rice 5kg- Indian

2 0203070001 Al Osra Icing Sugar - 10kg 10 20 1
3 0203070002 Al Osra Coarse Sugar — 10kg 20 30 2
Required:

First: Use the "Promotion Quotation” screen to enter the offer’s data.

Second: Create a sales invoice in order to sell the items of the promotional offer

that has been entered in the first requirement.

Warehouse

Number 1 Currency SAR

Warehouse

In Cash Cash Daily Movement Cash

Payment Method

Al Dammam
Food Company

Customer

The below table shows the items’ quantities

0101030001 Al Watania Fresh Chicken — 1000gm
2 0201010001 Goody Macaroni — 500gm. 20
3 010103004 Tanmiah Fresh Chicken Drumsticks - 450gm 6
4. The company granted Al Salam Supermarkets a quotation for the items, shown

in the below table, purchased in cash. The quotation includes granting a 3%

discount on the invoice’s total value. Use the “Quotations” screen to create a

quotation.




Al Shalan Indian Sella Basmati Rice

1 0201020001 5kg ---- Wholesale SAR
Punjabi AlMuhaidib Indian 69

2 0201020003 Basmati Rice - 10Kg 1 100 5 Wholesale SAR

3 0203070002 Al Osra Coarse Sugar — 10kg 1 100 5 Wholesale EZR

Required:

First: Use the "Quotations” screen to enter the quotation’s data.

Second: Create a sales invoice to sell items, to Al Salam Supermarkets,
according to the quotation that you created in the first requirement.

5. Use the “Sales Orders” to create a request for Al Salam Supermarkets to

purchase the items shown in the below table:

Reserve Reserved

1 0101030001 Al Watania Fresh Chicken Retail 18 No . .
- 1000gm

Goody Macaroni -

2 0201010001 500gm.

100 Wholesale 4 Yes 1/9/2022 50

Tanmiah Fresh Chicken

3 010103004 Drumsticks - 450gm 50 Wholesale 6 Yes 1/9/2022 50

6. Use the "“Sales Orders” screen to create a request for Al Salam
Supermarkets to purchase the items shown in the below table, noting that
these quantities must be reserved to date "1/10/2024".

0101030001 Al Watania Fresh Chicken — 1000gm Retail
2 0201010001 Goody Macaroni — 500gm. 100 Wholesale 4

3 010103004 Tanmiah Fresh Chicken Drumsticks - 450gm 50 Wholesale 6



Accounts Receivable System

Third Lesson

Lesson Overview:

In this lesson, you will learn how to carry out the main transactions of the
Customers Management System. These transactions include: calculating a discount
for a customer, calculating a commission for a sales representative different from
the one calculated in the sales invoice, using the customer’s recorded amounts in

paying their installments, and entering sales contracts.

Learning Objectives

« Use the screens of: "Customers Notices”, "Adjust Customers
Installments”, "Commissions SalesMen Calculate” and "Sales
Contracts".

« Apply an additional discount on a sales invoice.

« Apply an additional discount based on a discount request.

e Adjust customers’ installments.

» Calculate the commissions of sales representatives.

» Enter the sales contract data.




1. Customers Notices

This screen is used for recording the additional discounts that the organization
grants the customer on the sales invoices that have been paid “"Credit”. The screen
allows applying two types of discounts: A percentage/amount of the invoice’s total
value or a discount for specific items in the invoice. The additional discounts do not
result in any effects of the stock quantities; yet, they result in decreasing the

customer’s debt amount by the discount’s amount after each discount.

1.1 Access the screen

Go to: the Customers System === Accounts Receivable System === Transactions

= Customers Notices.

1.2 Screen Components

This screen consists of two main parts: Essential Data and Items’ Data. The
fields of the essential data part are used in entering both the data of the discount
and the data of the invoice to which the discount will be applied. While the fields
of the items’ data part are used in displaying the items’ data and entering the

discount if it is granted at the items’ level.
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1.2.1 Fields of Master Details Tab
The below table illustrates how the main fields of this tab are used.

S —

I




It is used for selecting the discount type from the following options:

By Invoice: Selecting this option calculates the discount at the

invoice’s total value.
Select from dropdown

Type menu By Item: Selecting this option calculates the discount at the item'’s
level. In this case, the (Additional Discount) field appears
corresponding to each item, noting that the fields of calculating the
discount at the invoice’s level disappear from the Main Data.

. It is used for selecting the sales invoice on which the discount will be

Invoice No F9
calculated.

Note It is used for entering the discount’s amount as a percentage and it is

Percent Manually/Automatically also used for displaying the discount as a percentage if the user enters

the discount amount in the "Note Amt.” field.

It is used for entering the discount’s amount and it is also used for
Note Amt. Manually/Automatically displaying the discount amount if the user enters the discount as a
percentage in the "Note Percent” field.

Net Automatically It is used for displaying the net value of the invoice after applying

discounts.
Account F9 It is used for selecting the account to which the discount’s amount will
Code be transferred.

1.3 Example (1): Discount by invoice

Record an additional discount of 500 SAR, granted to Aswaq Kortoba, to the on-
credit sales invoice number (6).
In order to carry out this transaction, open the "Customers Notices” screen and

follow these steps:

1. Create a new discount by clicking on the "Add” button (ﬂ), found in the task

bar.



2. Click on the down arrow (E|) in the “"Payment Method” and select "On Credit”.

3. Press "F9” in the "Customer Number” field and select "Aswaq Kortoba" from
the “Customers Data List” that will appear and click “Enter”.

4. Press “F9” in the "Invoice Number” field and select the invoice according to
the example from the “"Sales Invoices List” that will appear and click “Enter”.
Therefore, the system will automatically import the data of the sales invoice.

5. Enter "500” in the “"Discount Amount” field.

Note

The additional discount’s amount must not exceed the invoice’s total amount,

otherwise, the system will display the following message upon saving:

Message No - 884 x

0 Discount Cannot be Greater than the total amount

6. Press “"F9” in the “"Discount Account Number” and select “"Additional

Discount - Sales” account from the “"Accounts List” that will appear.

7. Click on the “Save” button (@); in order to save.
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1.4 Example (2): Discount by item

Record an additional discount, granted to Aswaq Kortoba, on some of the items
that were sold according to the on-credit sales invoice number (7). The below table

shows the discount amount for each item:

0101030001 Al Watania Fresh Chicken — 1000gm Piece 1 SAR
2 0101030002 Tanmiah Boneless Chicken Breasts - 450gm Pack 2 SAR
3 0101030003 Radwa Chicken Marinated Tandoori- 650gm Pack 2 SAR




In order to carry out this transaction, open the "Customers Notices” screen and

follow these steps:

1. Create a new discount by clicking on the “Add” button (ﬂ), found in the task
bar.

2. Click on the down arrow (E|) in the "Note Granting Method” field and select
"By Item” from the dropdown menu.

3. Click on the down arrow (E|) in the "Payment Method” and select “"Credit”.

4. Press “"F9” in the "Customer Code” field, select "Aswaq Kortoba” from the
“Customers Data List” that will appear, and click "Enter”.

5. Press “F9” in the “"Invoice No” field and select invoice number (7) from the
“Sales Invoices List” that will appear and click "Enter”.

6. Search for the "Note Amt.” field from the items’ data and enter the discount

for each item according to the table in the example.

7. Click on the “"Save” button (@); in order to save.
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1.5 Example (3): Additional discount from discount
request

Carry out the two following transactions:

First: Use the screen of "Customers Notices Requests” to create a request for
granting Al Dammam Food Company a discount of 300 SAR on the on-credit
invoice number (8).

Second: Use the “"Customers Notices” screen to record the discount that has

been granted in the first step.

In order to carry out the first required transaction, open the "Customers Notices

Requests” to create a request for granting Al Dammam Food Company a

discount” screen, create a new request by clicking on the "Add” button (i') found

in the taskbar, and follow these steps:




1. Enter the request’s data in the same way as example (1).

2. Save the document by clicking on the “Save” button () and close the screen.
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In order to carry out the second required transaction, open the “Customers

Notices” screen, create a new request by clicking on the “"Add” button (il) found

in the taskbar, and follow these steps:

1. Press “"F9” in the “"Fetch from Discount Req.” field, select the request that
you created in the first steps from the "Additional Sales Discounts Requests”
screen that will appear, and click “Enter”. Therefore, the system will

automatically import the request’s data.




Note
The discount’s amount can be modified, using one of these fields: "Note Amt”

or “Note Percent”.

2. Save the document by clicking on the ‘Save” button ().
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2. Adjust Customers Installments

Upon creating payment vouchers to record the customer’s payment, the "Receipt
Voucher” screen does not allow selecting certain installment to be paid by the
voucher’s amount, meaning that the customer’s debt will be decreased by the

voucher’s amount but the installments that have been paid are not selected here.




Therefore, upon issuing a report on the customers’ debts, the amounts that have
been paid in the payment voucher will not appear. This is why the screen of “Cts.
Installments Adjustment” is used; in order to distribute the amounts of the
payment vouchers on the installments that have been paid. This screen can be
used in distributing the amounts recorded for the customer on any other screen,
such as “Sales return Invoice” screen and “Journal Entry” screen, in order to
pay the amounts that have been recorded on the customer in other screens, such

as the "Debts Scheduling” screen and the “Journal Entry” screen.

2.1 Access the screen

Go to: Customers System === Accounts Receivable System === Transactions =

Cst. Installments Adjustment.



2.2 Screen Components

The data of this screen are divided into two main parts: Essential Data and

Installments Data.
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2.3 Example (1): Adjust Installments

Use the "Cts Installments Adjustment” screen to distribute the receipt voucher
number (6) of the following amount: 15,928.2 SAR; in order to pay both the on-
credit sales invoice number (15) of the following amount:4,633.2 SAR and the
first installment of the sales invoice number (16) of the following amount: 11,295.

Note that these amounts will be paid for Al Shamal Companies.




In order to carry out this transaction, open the “Customers Installments

Adjustment” screen and create a new adjustment by clicking on the “"Add” button

(ﬂ), found in the taskbar, and follow these steps:

1. Press “"F9” in the "Customer Code” field, select "Al Shamal Companies” from

the “"Customers Data List” that will appear, and click "Enter”.

2. Click on the down arrow (E|) in the "Doc Type” field and select "Receipts”
from the dropdown menu.

3. Press “"F9” in the "Doc No” field and select "Receipt Voucher Number (6)”
from the receipt vouchers paid by Al Shamal Companies in the “"Receipt
Vouchers” screen that will appear, and click “Enter”. Therefore, the system

will automatically display the voucher’s amount in the "Amount” field.

4. Click on the down arrow (|E|) in the "Document Type” field, within the Debit
Balances Data, and select “"Sales Invoice”.

5. Press "F9” in the "Doc No” field and select the sales invoice number (16) from
the installments data of Al Shamal Companies in the "Installments List” that
will appear.

6. Enter "11,295"” in the "Adjustment Amount” field.

7. Go to the second record, click on the down arrow (B) in the “"Doc Type” field
-within the Debit Balances Data- and select “"Sales Invoice” from the dropdown
menu.

8. Press "F9” in the "Doc No” field and select installment number (1) of Sales
Invoice Number (15)” from the “Installments List” that will appear.

9. Enter "4,633.2" in the "Adjustment Amount” field.



10.Click on the “"Save” button (); in order to save.

rM.A!N
User. 1 - Administrator Customers System - Accounts Receviable System - Cst. Installment Adjustment J 202274 J NNn2r2022
=] Jg‘_l_i_lrg-l =% = 2| BN OX 1%
=l
Date [1470472022 Cost Center | ~]
Customer Name &/ - Shamal Companie Currency I! SAR ;]
3. Raoei - DocNo =| 3i ] Doc Date [14/04/2022 Amount [15328.2
RefCode[ |  Desaiption] Remaining Amount [0
Instal
Doc Type DOC NO ey No Due Date Currency Amount Paid Amount Adijus Amount

= |[+ Sales Irvoice 4= 51T 1370472022 AR [iiz® g 11255 |6

4 Sales Invoice 7| =i 8]l 1470472022 SAR [46332 0 ©312 (9
[ = |
[ =l
=
=l
[ =
[ =
[ =
= |
A | =

Total [15928.2 0 15928.2

If you want to display the customers’ debts after paying installments, open the

screen of "Customers Indebtedness Report”, as follows:

Go to: Customers System === Accounts Receivable System === Reports

Customers Indebtedness Report.

The follow these steps:

1.

2.
3.

Click on the down arrow (E) in the “From Branch” field and "main branch”.
Click on the down arrow (E) in the “To"” field and “"main branch”.

Press “"F9” in the “From Customer No.” field and select “Al Shamal
Supermarkets” from the "Customers Data” screen that will appear.

Press "F9"” in the “To” field and select "Al Shamal Companies” from the

“Customers Data” screen that will appear.

. Click on the “Print” button (E”J).




User: 1 - Administrator I Customers System - Accounts Receviable System - Customer Indebtedness Report 202274 | 312/2022
i ONYX Pro
Xl OF u | B | OX [Ere
Report Title
Report Footer s —
From Branch | 1-main branch |1| ~] To [1-main branch |2| -
[ Pay Instaliments Manually
[ Link to Previous Year
. )
To hd
To joai
To d
To
To
To
To
To
e To
From Date [01/01/2022 To Date [31/12/2022
Install, Date To Date
Project No To
Activity No To
Currency |All jhd Payment Status | 1-All LI
Report Type | 2- Detail =] Filing Data From | 2- Connect Data From Customet Detail 3
[~ Show Balances in Local Currency
I™ Display Credit Docs. - Unpaid
Advanced Options |
(Ultimate solutions - main branch sl g - asilgall Jglalt
[S=TUEN
g Indebtedness - Detail
\Fax No. From Date: 01/01/2022  To Date : 3112/2022
Currency: SAR
Doc No | DocType | DocDate Customer Prev. Balance [Install. No nstall. Daf Install. Amount | Paid Amount Remaining Ami{ast Perid
10 Salesinv. | 1310472022 2 el e 0 1 1310472022 5,535.58 5,535.58
12 Sales Inv. | 1410412022 2 T 0 1 1410412022 3,535.00 3,535.00
13 Sales Inv. | 14/0412022 2 S 0 1 140412022 3,356.00 3,356.00
15 Sales Inv. | 14/04/2022 2 T e 0 1 1410412022 4,633.20 463320
16 Sales Inv. | 14/04/2022 2 T 0 1 1410472022 ,295.00 1,295.00
Total 78, 358.7¢ T5,928.20 12,426.58




3. Commissions SalesMen Calculate

This screen is used for calculating the commissions of the sales representatives
during a certain period. In this screen, you select the sales representatives for
which the commission will be calculated, the commission type, and the period for
which the commission will be calculated. Note that this screen does not result in
any accounting effects; yet, if you want to record the accounting effect, you will
need to import the amount that has been calculated -in this screen- from the
“Journal Entry” screen. It's important to mention that the commission calculation
method is configured, using the screen of "Sales Representatives Commissions
Coding”, which allows configuring multiple commissions according to the

organization’s policy.

3.1 Access the screen

Go to: Customers System === Accounts Receivable System === Transactions =

Commissions SalesMen Calculate.

3.2 Screen Components

This screen consists of two main parts: First, the Essential Data, in which the
commission type and the period in which it will be calculated are determined.
Second, the Sales Representatives Data, in which the sales representatives for
which commissions will be calculated are displayed along with the fields that are

designated to the commission calculation.



MAIN
User 1 - Administrator Customers Sys!em Accounts Hecewdﬂe System - Commission SalesMan Calculation I 2022/ 4 | 311272022
+[9[x [u K e B\ CX Igwe
- , Essennal Data | 2
Master Details | Fetching Options I
Branch No | ~]
Commission Type J _J
Doc No Doc Date
Ref. Code Pian No
From Date To Date r
Description | Approved v
\ d{ »
- 1 Sales Representatives Data F
SN Rep. No Rep. Person Name NetSales Commission % Commission Amt.  Total G 1 e
} |
=Rl 1
4 l 2
Towisdes| ] Tow Commssons[ ]
J

3.3 Example (1): Calculate Sales Representative
Commission

Use the screen of "Commissions SalesMen Calculate” in order to calculate the
commission for the sales representative, Nayef El Kahtany, for the period start
at1/12/2021to031/12/2021.

Open the "Commissions SalesMen Calculate” screen, create a new document

by clicking on the "Add” button (ﬂ), found in the taskbar, and follow these

steps:

1. Click on the down arrow (E|) in the "Commission Type” field and select
“according to agents” from the dropdown menu.

2. Enter "1/01/2022" in the "From Date” field and enter "31/12/2022" in the
“To date” field.




3. Press "F9” in the "Rep. No” field, select "Nayef El Kahtany” from the “"Sales

Rep. Persons Details” screen that will appear, and click "Enter”.

4. Click on the “Save” button (); in order to save.

User: 1 - Administrator Customers System - Accounts Receviable System - Commission SalesMan Calculation | 202274 I 3112/2022
+ 9| x M| > |« = | °f & BN X Igre
Master Detais | Fetching Options |
Branch No |‘-run1[;n.-,h J
Commission Type [ according to agent l l _]
DocNo |1 = Doc Date ‘;E. /04/2022
Ref. Code | .
From Date [01/01/2022 | 2 | ToDate [71/12/2022 | 3 | I
Description |
_I SN Rep. No Rep. Person Name NetSales  Commission % Commission Amt. Remarks
=] [ !ij Nayel ElKahtany R9%67.35 13 19837
l
E | |
I
\
I
[
[ ‘,
[ \'
[ f
|
. 2
Total Sales 3,967.35 Total C s [198.37

3.4 Example (2) Record Commissions for Multiple Sales
Representatives

Use the “"Commissions SalesMen Calculate” screen; in order to calculate
commissions for the sales representatives from number (2) to number (4) for the
period from “1/12/2021" to “31/12/2021".

In order to carry out this transaction, open the “"Commissions SalesMen
Calculate” screen, create a new document by clicking on the "Add” button, found

in the taskbar, and follow these steps:




1. Click on the down arrow (E|) in the "Commission Type” field and select “Sales
Commission” from the dropdown menu.

2. Enter "1/12/2021" in the "From Date” field and enter "31/12/2021" in the
“To date” field.

3. Enter "2” in the "From Sales Representative Number” field and enter “"4” in
the “"To” field in the “"Fetching Options” tab.

4. Deactivate the “Show Zero-sales” feature by ticking the corresponding
checkbox.

5. Click on the “Fetch Data” button.

User. 1 - Administrator Customers System - Accounts Receviable System - Commission SalesMan Calculation ] 2022/4 I NN2/2022
Ele x| JJJ_IJ_IJJE@ -] Al X [

Master Details I Fetching Options |

Sales Rep Type ! To

— L —

FromRep.PersoﬂNo.{f I I | To_j I I

[™ Show Zero Sales
a e Fetching Data
Deduct Tax Per from Collection Amt

6. Click on the “Save” button (); in order to save.




User: 1 - Administrator Customers System - Accounts Receviable System - Commission SalesMan Calculation I 2022/ 4 | 31NN2/2022
0] x| =] _I_I_l_l_l ,E,I =] o O -1 Al OX [
&)
Master Detais | Fetching Uptions |
Branch No |1-main branch =l
Commission Type ]2- according to agents m _'_J
DocNo 2 — Doc Date [31/12/2022 |
Ref. Code —
From Date [01/04/2022 | 2 | r
Description Approved | 1- Not Approve
J SN  Rep.No Rep. Person Name NetSales  Commission % Commission Amt. Remarks
-~ e | Rbdah E1 Shemary B 643
B 3 Saeed Al Ghamdy 5 276.78
£
4 | |
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4. Sales Contracts

This screen is used for entering the data of the sales contracts, signed by the
organization. It allows users to enter all the contract-related data, such as: Sold
Goods Description (Item Name, Number, Quantity, and Selling Price), Discounts,
and Sales Charges. Note that the sales contracts are recorded directly, using the
“Sales Invoices” screen or using the " Sales Orders” screen according to the
administrative procedures. The screen allows you to:

« Enter the data for a new contract.

* renew an old contract.

¢ Add an amount to the contract’s value.

» Execute the contract on phases.




4.1 Access the screen

Go to: Customers System === Accounts Receivable System === Transactions =
Sales Contract.

4.2 Example: Enter sales contract data

Enter the data of the following contract:

Contract Start Date 1/4/2022 Contract Expiry Date 1/10/2022
Customer Aswaq Kortoba Currency SAR
- The buyer has the right to
inspect the goods during
two weeks from the date of
Contract Articles arrival to _thelr warehouses. Aler_t before contract 30 Days
- Both parties agree on expires
resorting to the Commercial
Court to resolve any
possible disagreements.
Alert when paid
amount is less than 30 Number of Installments 4

The data of the contract’s items:

FOC

1 0201020001 Al Shaalan Basmati rice 5

il 30 SAR 3%

5 N ooz |40 WAL LGTER iRk 150 15 63 SAR
Basmati Rice 10kg

3 || 0203070001  ‘Osralcing Sugar =10 100 22 SAR

Kgm

In order to carry out this transaction, open the ‘Sales Contract” screen, create a

new contract by clicking on the "Add” button (ﬂ), found in the taskbar, and follow

these steps:

1. Enter “"1/4/2022" in the "Contract Start Date” field.




N

. Enter "1/10/2022" in the “"Contract Expiry Date” field.
3. Press “F9” in the ‘Customer Code” field, select "Aswaq Kortoba” from the

“Customers Data” list that will appear, and click “Enter”.

4. Select "SAR” in the “Currency” field.
5. Enter "20" in the “Alert before contract expires” field.
6. Enter "30” in the “Alert when processed amount is less than” field.
7. Enter the contract articles in the “"Contract Conditions” tab according to the
example.
MasterDetais( 7 | Contact Condions | tems | AddtonalData | PeiiodExension | AddAmount | BaichesData | T |

The buyer has the night to inspect the items within a period of two weeks from the data of their armival at the warehouse

Contract Conditions

[The two paities agree that the Commercial Court has the jurisidiction to resolve and dispute that may arise between the two paities

Contract Conditions

Contract Conditions

Contract Conditions

8. Enter the items’ data in the “Items” tab according to the table in the example.

Master Detais | Contract Condtions | Items | AddiionaiData | PerodExtensin | AddAmout | BatchesData | Tax ]
Price
SN Item Code Item Name Unit WH Qty FOCQty Llevel |IndudngTax Disc.%  Tax Total C
~|p 2020001 Al Shalan Indian Sella BasmatiAlice 5K+ [ 1 [200 2 39.0000 3 00 800.000
2 |0201010002 Al Walimah Indian Sella BasmatiRice 1| ¢ [ 1 [150 15 R 75.0000 0 00
3 [0203070001 Al Dsta Fine Sugar 10 km e[ 1 oo 2 26.0000 0 00 2,600
< | »
Items Disc [234 Total [21.650.0000
Total Discount [234.00 Net Amount |21.416.0000
Tax | 0000

9. Go to the "Batches Data” tab and carry out the following:




A. Enter "4” in the "No. of Batches” field. So, the system will automatically
distribute the contract’s amount on four installments and allocate a certain
amount for each installment in the "Amount” field, within the “"Batches
Data” table.

B. Click on the down arrow (E|) in the “Distribution Method” field and
select "Monthly” from the drop-down menu. Note that the system will
decide the amount for each installment automatically in the "Amount”

field, within the “Installments Data” table.

Master Details t Contract Conditions ] Items | Addttional Data | Period E stension | Add Amount @Salches Data Tax I
SN BatchNo. Date Description Amount Used Advance Payment
f [ I | |5:35¢ 0000 r -
No. of Batches [¢ 2 ‘ | |5-3520000 - -
Amount [21.41600 | g3 | |/5.354 0000 - .
itribution Method |[TFN -l ¢ ¢ | 5,354.0000 - -
| r r
r r
r r
I' r r
g f i | i I r r
. Total 21.416.0000 | | I
Clear

Note
You can determine the period between installments in days by following these
steps:
1. Click on the down arrow (|E|) in the “Distribution Method” field and select
“Period in Days” from the drop-down menu. So, the “Period in Days” field will
appear.

2. Enter the number of days between installments in the “Period in Days” field.

10.Click on the ‘Save” button (@); in order to save.



5. Exercises

1.

Record the additional discount of 400 SAR that the organization granted to

Al Salam Supermarkets on the on-credit sales invoice number (15).

2. Record the additional discount that the organization granted to Aswaq

Kortoba on some of the sold goods in the “"on-credit” sales invoice humber

(21). The below table shows the discount amount for each item.

0101030003 Steviana Sweetener 200g Bottle 2%

2 0302060001 Mirinda Soda - 2.2 Liters Box %

Carry out the two following transactions

First: use the “"Customers Notices Requests” screen to create a new
request; in order to grant Aswaq Kortoba an additional discount of 1000
SAR on the on-credit sales invoice number (25).

Second: use the "Customers Notices” screen to record the discount that
you granted to the customer in the first requirement.

Use the screen of “"Cts. Installments Adjustment” to distribute the receipt
voucher number (16) of the following amount: 10,000; in order to pay the
on-credit invoice number (23) of the following amount: 6,500 SAR. Note
that the first installment of the invoice is 3,500 and that it is paid for Al
Salam Supermarkets.

Use the "Commissions SalesMen Calculate” screen to calculate a sales
commission for the sales representative, Nayf Al Kahtani, for the period
from 1/8/2024 to 31/8/2024.

Use the "Commissions SalesMen Calculate” screen to calculate the sales
commission for the sales representatives from number (3) to number (5) for
the period from 1/6/2024 to 31/6/2024.

Enter the data for the below sales contract:



Contract Start Date

Customer

Contract Articles

Alert when paid
amount is less than

1/6/2022

Al Shamal Supermarkets

— The buyer has the right to

inspect the goods during
two weeks from the date

of  arrival to their
warehouses.

— Both parties agree on
resorting to the
Commercial Court to
resolve any possible

disagreements.

20

The data of the contract’s items:

) N 2 I )

1

2

3

040108001

0101030001

0203070002

Contract Expiry Date 1/11/2022
Currency SAR
AIer_t before contract 30 Days
expires

Number of Installments 6

Dari Frozen Chicken - 1Kg ==== 12 SAR 3%
Al Watania Fresh Chicken -

1000gm 150 15 63 SAR -—-=
Al Osra Coarse Sugar - 10 Kgm 100 ==== 22 SAR ====
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